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Entered by Lab Orders via 

Patient Station 
 Purpose:  When a specimen arrives in the lab for an OHSU patient with a generic label and a paper 

requisition, lab accessioners look for a corresponding order in EpicCare.  If none is found, this process 

shows how they can enter the lab order themselves in EpicCare and then pull it into Case Builder to 

accession it into Beaker. 

Find the Patient in Patient Station 
1. Click on the Patient Station activity from your main toolbar 

2. Search for the patient using name or MRN 

3. Search for the pathology order by clicking on the Order Inquiry activity.  (Note: make sure your 

View is set to Specimen Collection).  If no order is found to match, click back to Patient Station:

 

Enter the Order/Build the Case-Inpatient  

4. If the specimen came from the OR or an Inpatient unit look for an Admission Encounter
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5. Double click on the encounter to open it.  Click on the Manage Orders activity:

 
6. Enter the pathology order in the Manage Orders field: 

 
7. With the correct order selected, click Accept:
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8. Change the Frequency to Entered by Lab.  Fill in details about the specimen(s) from what is given to 

you on the specimen cup(s) or a paper requisition. Then click Accept:
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9. Click Sign:
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10. Enter the Order Mode (per transcription if paper order), Ordering and Authorizing Provider.  Your 

name should be in the Entered by field: 

 
11. Click Accept. 

12. Select Order Inquiry again from the activity list on the left:
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13. Select the Surgical Pathology order you just entered and click Case Builder, then New Case to 

accession the case into Beaker:

 
14. Make sure you indicate your specimens have been received by clicking the checkmarks next to each 

in the “R” column.  Then add your Protocol(s), Collection Date and Time and Accept to finish.
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Enter the Order/Build the Case-

Outpatient  

1. If the specimen came from an Outpatient Clinic or Procedural area (e.g. GI), look for the 

corresponding encounter in Patient Station: 

 
2. Double click on the encounter to open it.  Click on Order Entry from the list of activities on the left:

 
3. Enter the pathology order in the New Order field: 
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4. With the correct order selected, click Accept:

 
5. Change the Class to Entered by Lab.  Fill in details about the specimen(s) from what is given to you 

on the specimen cup(s) or a paper requisition. Make sure the Status is set to Normal.  Then click 

Accept:
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6. Add and associate Diagnoses as provided: 

 
7. Click Sign Orders from the upper toolbar:
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8. Enter the Order Mode (per transcription if paper order), Ordering and Authorizing Provider.  Your 

name should be in the Entered by field: 

 
9. Click Accept. 

10. Select Order Inquiry again from the activity list on the left:
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11. Make sure your View is set to Specimen Collection:
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12. Select the Surgical Pathology order you just entered and click Case Builder, then New Case to 

accession the case into Beaker:

 
13. Make sure you indicate your specimens have been received by clicking the checkmarks next to each 

in the “R” column.  Then add your Protocol(s), Collection Date and Time and Accept to finish.
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