Muscle Lab Beaker AP Guide:

Creating a case for a OHSU Patient:

1.

Go into B Case Builder to begin a case. You can enter it from the () Actions icon-> Case Builder. You
can also find Case Builder as a link on your Dashboard or personalize your top menu to add a Case
Builder button.

Scan in the specimen using the barcode reader. Click the Accept button. If this specimen does not
have a case assigned previously, it will start a new case. If one exists, then it will open the current case
for this specimen.

When the form is filled out, click B case Builder button to begin processing the case. This will bring up
a new window. See the section on Create the Case in Case Builder to continue building a case.

Creating a case for a Non-OHSU Submitter:

1. Use Chart Search to open Requisition Entry or find the link to Requisition Entry from your starting

Dashboard.

Requisition Entry 11 @@ I X
2 Clear \ﬁccept&ﬂew - | *2 Set Defaults | Labels&Dgcs _;Dgcan - & Charge Entry E,.f Mon-human 3
L .

Submitter: PEACE HEALTH LABORATORY Requisition number: [{a[¥k} Pl Patient: BEAKER,FLOWER I

Patientalass | | Address: 123 LUCKY LN State: OR | ZIP: 97201
S5N: Sex: |F County: MULTNOMAH
4. 6/6/2006 TOB: City (or ZIP): PORTLAND Country: United States of America
Eef Lab Mo: [ I
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Diagnoses: Code Description F\uthorizing provider: [YACKEL, THOMAS l 99
5._ 1My0pathy in diseases classified elsewhere | Ordering provider: Ry
2 6. | Bill to: Client Bl | 10.
1. Procedure [6 Specimen/Case # of Spec. | Status Specimen Type Priorit Specimen Source |Dx C H |L
) rrcenecne S N e R Y 1
2
12.
= Create Specimens W+ Receive @ Case Builder ji= X Cancel #* Order Details [F11]
Specimen Coll Date [7] Coll Time Collector External ID |Draw Type |A/C I.EIQTqCDmm Reg Comments

1

Enter the submitter information in the Submitter: field. If this is a industrial account, search for the
company name. If this is not an industrial account, contact Client Services or your surpervisor as to
what should be entered in this field.

In the Patient field: Search for the patient name, with the format “Lastname, Firstname.” Make sure to
search for a pre-existing patient using multiple identifiers. If the patient does not exist in the database,
the patient will need to be created.



10.

11.

Enter the outside submitter’s case number in the Ref. Lab No. field. If the outside submitter’s case
number includes letters, do not include the specimen letters in this field.

Enter the diagnosis code in the Code field and authorizing provider in the Authorizing provider field.

In the Bill to: field: Some industrial accounts will default either Client or Patient billing. If this field is
blank, then determine from the paperwork or from other sources whether this is a Client Bill or Patient
Bill.

In the Procedure field, enter the test being performed. Type part of the procedure name and press
Enter to open the Order Search window. When you choose a procedure, the specimen type and
priority appear. If the procedure is not listed, you may have to click on the Facility List tab to see the
full procedure list.

Lol x]
———— p——
Surgical patholo E preference List | Facility List

B Procedures A
Code MName Type Pref List Institution Cg
o LABOO970 CEI SURGICAL PATHOLOGY (aka OPHTHALMIC PATHOLOGY) Lab OP FACILITY LAB
o 0159551 LEUKEMIA/LYMPHOMA MARKER - TISSUE W/ SURGICAL PATHOLOGY OP FACILITY LAB
I"m LABOD290 SURGICAL PATHOLOGY I Lab OP FACILITY LAB

In the # of Spec. field: The default is 1. Change the number to correspond to what was sent.
In the Priority field, leave the default as “Routine”.

If the procedure has order questions, there will be an question mark under the Q column. Click on this
guestion mark icon and answer the appropriate questions.

To scan in the paper requisition/orders into Beaker, you can press the Scan button.

a. Type in a description in the Description field. One example would be “Patient History”

Description: Requisition from Peace Health Lab|

Uoc type” Lab Managed Requisition Scan

-Page
No page is loaded

First Prev [ Next Last |

ification and Rotati

+ Enlarge | - Reduce |

Actual size I Size to fit |'|

<<Rotate__| Flip || Rotate>> |

 Scanner Options

T Use ADF T Use duplex
No image loaded T Show scanner's user interface

¥ Save all pages at actual size

Show Additional Data Fields

b. Load the paper into the scanner, and click the Acquire button.

c. Once the paper has been scanned, click on the Save Doc button.

12. When the form is filled out, click B case Builder button to begin processing the case. This will bring up

a new window.



Create the Case in Case Builder:

Beaker, Flower Preferr . PCP: Yackel... Ptins: MODA  Language E... Adv_. Allergies _ MyCnart No... Resear.. My Sticky No... LUnit None
DOB: 11 yrs, Female, 06/06/2006  MRN: 0... Ref None ePOLST: NO Unknown: Noton File  £yi: (None) Shared Patient Rm/Bed ..

Case Builder (THGE
Patient Sum... [\/ﬁcceui I Accept & Stay Ii_ Clear Changes [Z Intra-op [Sp Grossing [+ Case Results
Orderinquiry Case type: SURGICAL PATHOLOGY -
Specimen Ing... Orders
: % Case number:  |sP18.00115 + |

- 1 Specimen Source Authornizing Provider Q
SnapShot dusers‘%s' ned _Tn Role . SURGICAL PATHOLOGY 1 Thomas Yackel, MD @
T BEAKER, HERBERT WE Staff Pathologist (162754732)
SIEUREIED | Auiiactinn £ar SHIRAICAL DATHAIAGY (1697547270 ~
R AT I = Alt+C I Q._ + = Delete Specimen
FESILEREIL D R | Protocol (Alt+1) Source 3. Description ‘. Coll Date S.,CDII Time Collector Caoll Dept Wk
A MUSCLE BIOPSY MY Q¥ Muscle 1 rMUSCIE || '.-’22.#’2[]18 11:40 AM BEAKER, HCLAB SURGICI -
Allergies
. + ||:| Select Multiple Blocks == Delete Last Block == [eglete Selected
History
) D C |Task (Alt+2) Slides Code Qty Task Flags Task Note
Problem List
Al lock NP FS
_ A1 &E NP 1

Demaographics A2 Block NP 7.
| efters A2 1 &E 1

¥ More »

1. Atthe User Assigned and Role field, assign the appropriate person as the Staff Pathologist role.

Adding Specimens:
2. Depending on the # of specimens that were entered from Requisition Entry, Case Builder saves a row
for each of those specimens. Click in the Protocol field directly for the row you want to assign a
specimen. Do not use the Add Specimen field for these rows because it will add a new letter row.
L
R |Protocol (Alt+1) Source

ID
1 ] |
B v
a. Inthe Protocol field for Row A, type in part of the protocol name and press the Enter key.
Select the protocol you would like to use. Do the same for each row that was auto created.

3. Type the source in the Source field. Ex. “Muscle”

4. Type in a Description. Enter the source information or text comments from the order here in this
field

5. Complete the collection information in the fields to the right. Enter the Collection Date and
Collection Time. The Collection Time is important because if CP tests are ordered on a case, then CP
Beaker requires a Collection Time to be filled out. If you don’t know the time, put “n” for current
time.

6. Multiple Specimens: If you need to add another specimen to the case on a new row, click in the Add
Specimen field and choose the appropriate protocol. It will add new row to the specimen list.



Adding Tasks:

7. When you add specimens, certain default tasks will populate the bottom table. Please check to
make sure those tasks are correct! If you have multiple specimens, click on each specimen’s
protocol row and the tasks associated with that specific specimen will show in the table below.

8. To add more tasks: Select the specimen or block that needs additional stains or tasks. In the Add
Task field, search for the task protocol you want to add. Type part of the name and press Enter to
narrow down the choices of tasks. This will bring up a Task Protocol Browser window and you can
check off the tasks you want to add.

Deleting Items:

If the case hasn't yet been accepted, deleting an item completely removes it from the case. If the
case has already been accepted, the deleted item appears with a line through it to indicate that it
doesn't need to be processed or performed and that charges won't be filed for it.

To see deleted tasks, click — Show Deleted under the &2 Actions button drop down list . If you
deleted an item in error, select it and click 144 Restore.

Accessioning the Case:
1. When you are done, click ¥ Accept to accession the case.

NOTE! If you entered Case Builder from Requisition Entry, you still need to accept the requisition after
you accession the case in Case Builder! At the Requisition Entry screen, if you have additional
requisitions to enter, click ¥ Accept & New to move to the next requisition. Otherwise, click the arrow
next to ¥ Accept & New and select ¥ Accept to save your work and close Requisition Entry.



Printing out specimen labels:
After you accession the case in Case Builder, it should print specimen labels. If the specimen labels do not

print:

1.

oOunkwnN

In Case Builder, click on the €3 Actions button and choose Labels and Docs. (Alternatively, you can
personalize your Case Builder tool bar to have the Labels and Docs as a button).

Select “Label” for the Document type:.

Click on the Print New option.

Choose “OHSULAB AP Specimen Label” by clicking on the magnifying glass next to the Print New Field.
Select your workstation printer for the Printer field.

Select “1 per Specimen” for the Copies field. Note: if you leave it on one per container, you will print a
lot of erroneous extra labels!

In the Specimen field, choose the specimen you want to print. The settings should look like the
following:

Case: SP18

068
&cumem type: 2_ I Label I

[(? Print ﬂew:l ‘J OHSULAB AP Specimen Label I Recipient:

£ Reprint: Fax number:

Printer: s_I:HBAﬂSP LABELS [
Copies: ‘-I 1 per Specimen . l

If the label prints test info, use: Only print documents for the following:

Test: Specimen: 7

Container:

8. Click the Print button. The label should look like this:

Munoz, Kathleen
MR#03503009 DOB:11/30/1974-F

AW EARI

SP18-00068 A

CDT:1/12/18 0955 BRAIN

1lar M F
ﬁ?stgpy 3?S&cr§negaly




Printing the H&E NP slide:

1. On a workstation that is connected to a Slidemate printer, click the Labwriter icon on the desktop.

m

o

LabWriter

2. Press the “Print” button so it changes to a “Stop” icon. Also make sure that the AutoAdd and Cache
buttons next to the Print/Stop button have a yellow checkmark. These settings need to be on to be
able to print.

(L5 Themo scentifc o

= 7 1 I ElE
Add Jwto Addlf Cache i} Stop Ruto Print

SM-OHSU

Showr

SM-OHSU

Setup Close
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Select All Remove

Inputs
Code

ToSession
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3. Login into Beaker, and click the E tab to open the Case Prep Work List. You can also find a link to it
from your Beaker AP Lab Dashboard. You can use the column headers to sort and filter the list. Make
sure you are viewing the Neuro Path Case Prep Work List view. To change your view, click on the &
Actions button and choose *# Views and pick the view you want.

Case Prep Work List

euro Pat

ase Prep Worklist

1 of 11 selected

{YRefresh [ CaseBuilder & Assion [ Caselnfo B]CaseInguiy [5 Case Results 18 Chart Review [ Labels & Docs ¥ Views -

Case Case Type Protocols Patient D Task
SP17-00556  |SURGICAL PATHO... |[FROZEN SECTION PROT.._|ltaly, Umbria 1 H&E NP
SP17-00713 SURGICAL PATHO. .. |PRODUCTS OF CONCEP___|White, Orchid

SP17-00879  |SURGICAL PATHO... [N MUSCLE BIOPSY MY... |Beaker, Agnes

SP17-00894  |SURGICAL PATHO... |N MUSCLE BIOPSY MY ... |Beaker, African

NG18-00014 MNOM-GYM CYTOLOQ.._|BFL Urine Beaker, Thomas

SP18-00053  |SURGICAL PATHO. . |N MUSCLE BIOPSY MY. .. |Beaker, Folole

SP18-00058  |SURGICAL PATHO... |VAGINAL BIOPSY Beaker, Jenny

HNG18-00017 MON-GYN CYTOLO. .. |BFL Pericardial Fluid Beaker, Jenny

TO18-00012 TECHNICAL ONLY  |TECHNICAL ONLY Beaker, Thomas

SP18-00109
5P18-00115

SURGICAL PATHO. ..

SURGICAL PATHO. ..

N MUSCLE BIOPSY MY...
N MUSCLE BIOPSY MY ...

Abby, Flounder
Beaker, Flower

SP18-00115
Beaker, Flower (MRN 03501276)

Status: Gross Description Done

e o
Slides Date Time F N |P
1 Today Now
v
| Confirm

4. Select a patient's case automatically by scanning the cassette barcode and the tasks will auto confirm

and print the labeled slides on the Slidemate printer.



5.

a. You can also manually select a case on the left. The tasks for the case appear on the right. If you
manually check off the tasks and press the Confirm button, it will confirm your selected tasks and
print out the labeled slides.

At this point, the slides can be put on the appropriate stainer and afterward can be given to the

pathologist.

Ordering more tests/panels in Case Builder:

1.

6.

Open your case into Case Builder (you can click on the link for Case Builder from the Dashboard, and
scan in your specimen label).

In the Add Task field, click on the magnifying glass.

Type in “n muscle” and press Enter.

¥ Browse
| [ search srowse () |

A Task Protocols Task Protocols

Special Stain rw
P N MUSCLE PAMEL FULL I
 §

Check off the checkbox for N MUSCLE PANEL FULL and press the Accept button. This will add a new
black as well as several tests.

Click on the A2 Block NP. Then type in the Add Task field: “n h&e”. This should add a H&E NP to block

A2.

Al lE [0 N FAIIUIGES | o3
A2 +" Block NP

A2 1 ~ H&E 1

A2 2 “ H&E NP 1

Click Accept button to save your changes in Case Builder.

Printing the Panel Slides in CPWVL:

6.

7.

On a workstation that is connected to a Slidemate printer, click the Labwriter icon on the desktop.

m

i

LabWriter

Press the “Print” button so it changes to a “Stop” icon. Also make sure that the AutoAdd and Cache
buttons next to the Print/Stop button have a yellow checkmark. These settings need to be on to be
able to print.
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8. Login into Beaker, and click the E tab to open the Case Prep Work List. You can also find a link to it
from your Beaker AP Lab Dashboard. You can use the column headers to sort and filter the list. Make
sure you are viewing the Neuro Path Case Prep Work List view. To change your view, click on the )
Actions button and choose " Views and pick the view you want.

9. Manually select the case on the left. The tasks for the case appear on the right. Click on the All button
and press the Confirm button. it will confirm your selected tasks and print out the labeled slides.

Case Prep Work List -fNeuro Path Case Prep Worklist § 1 of 12 selected W e
e Refresh ﬂ Case Builder & Assign [ Caselnfo D] Cage Inquiry B Case Results & Chart Review Labels & Docs *&.Views -
Case Case Type Protocols Patient S Task Slides Date e Flnlp
SP17-00555  |SURGICAL PATHO. .. [FROZEN SECTION PROT._[ltaly, Umbria Mo T Toda How
: y
SP17-00713 _[SURGICAL PATHO. . [PRODUCTS OF CONCEP. . [White, Orchic e ROIE 1 Today  Now
SP17-00842 SURGICAL PATHO... [Consult Surgical, FROZE. .. |Beaker, Lettu N SDH 1 Today Nowr
SP17-00879  |SURGICAL PATHO _ [N MUSCLE BIOPSY MY __ |Beaker, Agne
SP17-00694  |SURGICAL PATHO... |N MUSCLE BIOPSY MY . |Beaker, Afric: pCOX 1|Today |Now
NG18-00014  |NON-GYN CYTOLO.._|BFL Urine Beaker, Thon MlNADH 1|Today | Now
SP18.00053 |SURGICAL PATHO... |[N MUSCLE BIOPSY MY_. |Beaker. Folol 1AL 1 Today  MNow
SP18-00058 |SURGICAL PATHO... VAGINAL BIOPSY Beaker, Jenm NATP 9.4 1 Today  Now
NG18-00017  |NON-GYN CYTOLO...|BFL Pericardial Fluid Beaker, Jenm N OILRED O 1 Today  Now
TO18-00012  [TECHMICAL ONLY  [TECHNICAL ONLY Beaker, Thom N ACID PHOSPHATASE 1 Today Now
SP18-00109  |SURGICAL PATHO . [N MUSCLE BIOPSY MY _. |Abby, Flound N ALKALINE PHOSPHATA 1 Today Now
5P18-00115  SURGICAL PATHO.. N MUSCLE BIOPSY MY.. Beaker, Flow g N NSE 1 Today Now
X N PAS 1 Today  Now
- N PAS/DIGEST 1 Today  Now
Sp18_0011 5 Status: Gross Description Done | HSENP 1 Today Now

Beaker, Flower (MRN 03501276)

F, 11 yrs, 6/6/2006

RQG&442 submitted by PEACE HEALTH LABORATORY H&ENP v

Responsible: Unassigned Confirm

10. At this point, the slides can be put on the appropriate stainer and afterward can be given to the
pathologist.



Reprinting Slide Labels:

If you need more slide labels or need to reprint existing labels, you can use the Labels and Docs activity to
print additional slide labels.

1. Click on the Label Print link on your Beaker AP Lab Dashboard.

Beaker AP Lab Dashboard

Common Activities

Case Receiving
Case Builder

Case Prep Worklist
Outstanding List
Case Results

Case Inquiry
Setup Bench

Case Linking

2 HOe B0

Tracking
Holds

Sendout Bench
Packing List Editor

Label Print

2. Click on the Cases tab. Type in the case number manually. Click the Accept button.

Specimens Batches Packing Lists Requisitions Storage Containers

Emmuzxml I Collapse <<

- Case Search

Search by: Patient pl

Dates: 10192017 To 12M18/2017 Refresh

Mo data to display

v Accept ® Cancel

3. Choose Print New and click on the magnifying glass to select “OHSUlab AP Label Multiple Containers
per row”. (If Print New is grayed out, then choose Reprint with the same setting.)

Case: HM17-00164 X |

Document type: a‘ Label

& Print new: OHSUlab AP Label Multiple Cor Recipient:

 Reprint: Fax number:
“ Printer: SJHBETTP LABELS
If the label prints test info, use: Only print documents for the following:
Test: t Specimen: HM17-00164 A
Containgr: HM17-00164 A1-1

Print Cancel

4. Choose the appropriate printer for your workstation from the list.



5. In the Copies field, choose “1 per Container”

6. Choose the Specimen (if there are multiple specimens). In the Container field, choose the slide you
want to print.

7. Click on the Print button.
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