Personalization for Beaker AP Guide:

Setting the default views:

When you first log in to your account, you will have to set the default views for different activities.

Outstanding List View:
The first one it will prompt you for is for the Outstanding List view. Choose the “Outstanding List — All”
view in the list if you want your default to show ALL open cases or you can pick “Outstanding List —
<Department>" to show a specific department’s open cases. After you select your choice, check off the
My default report checkbox in top right corner. Click the Run button.

Qutstanding List Report Settings (Outstanding/Lower List) - Outstanding List - All [5237717] X
Available Settings Criteria | Display Appearance Print Layout General | ™ My default report
| BEAKER, HERBERT WEST [BEAK] | Fjiter sets Values to Show Clear this filter set

[ Outstanding List - KDL [5235190 ¥ Goneral
F PUBLIC L g From date: Time:

n pecimen
[ Hidden Tests [3244626] Section
[ My Cases [5237718] Method Specify the maximum age of results to display. For clinical
etho

specimens, the test's received instant is used For anatomic
Test pathology cases, the case’s accession instant is used.
Test Status

[ 1P Quistandiog List Dath
(R} Outstanding List - 7
Gestanding Cist - 5 T

i pecimen Type
[ Outstanding List - Consults [523 Specimen Source
[ Outstanding List - Cytology [523 I Case
[ Outstanding List - CytoPathologi

Holds:

Cosign status:

Y Case Type
[ Outstanding List - Hem Path 152 Case Status
[ Outstanding List - Slides to Stain Responsible

[# Outstanding List - Surg Path [52
[™ Pathologist Outstanding List [52
[™ Resident Outstanding List [52309
[™ SRW_Outstanding List - Surg Pa

Assigned Users
Incomplete Tasks
Protocol
Specimen Source
Case Flag

Test

Test Status These filters apply to both clinical specimens and anatomic

pathology cases.

Sort Column Ascending? ™ Allow multi-line rows
1/ Lab OL Case Has F No [~ Show all tests in the lower list
2|Lab Received Date [ No The lower list will show all tests if the upper list is
3 configured to be hidden.

I Run l Save As Restore Print Cancel

Outstanding List -Overdue/Upper List View:

It will immediately ask you which Overdue view you would like to open. Choose the Overdue List
[2758776] and check off the My default report checkbox in top right corner. Click the Run button.

Qutstanding List Report Settings (Overdue/Upper List) - Overdue List [2758776]

Available Settings Criteria | Display Appearance General
m BEAKER, WELLINGTON YUEH [H
PUBLIC [¥ Show overdue and nearing overdue tests in the upper list

(@ Overdue and nearing overdue tests appear in the upper
[ Overdue List MICRO [4329126] list, and may also appear in the lower list if the lower list
settings have "Show overdue and nearing overdue tests
in the lower list” checked.

Sort Column Sort Ascending?
1/Lab OL TAT Remaining [£ Yes
2
3

Bun Save As Restore Cancel
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Case Prep Work List:

To set your default view for the Case Prep Work List activity, either click on the Case Prep Work List tab at
the top left of your screen:

&= POC - Hyperspace - Oregon Health 8 Scienc

m B] Patientinguiry S ResultE

You can also click on the Case Prep Work List link from the Beaker AP Lab Dashboard.

T= POC - Hyperspace - Oregon Health & Science L)

m Bl Patientinquiry B Result Entry
=B [ @]

Beaker AP Lab Dashboard

Common Activities

‘e | Case Receiving

./ a a
¢ Case Prep Waorklist
Outetanaing List

The following window should come up the first time you enter Case Prep Work List. Choose “Case Prep
Work List [5230251]” and check off the My default report checkbox in top right corner. This view will
show you all of the cases in the Case Prep Work List. If you want your default to be more specific, then
choose the selection that is appropriate for your role. Click the Accept button when you have selected
your default.

Case Prep Work List - Case Prep Work List [5230251] x
Available Settings Criteria | Display Appearance Print Layout General W My default report
§ BEAKER, WELLINGTON YUEF 2| - Case Options
Euiuc Embedding 162362 Show which cases: AL
utopsy Embeddin :
0 Autugsi Routine [533[5482] Confirm selected tasks when leaving task configuration pane? Prompt to confirm [1]
[ Bone Marrow Bench Giemsa Remove case when all tasks are completed? Remave [0]
[™ Bone Marrow Bench Sendou
Bone Marrow Bench Speci — Scan Options Preferred Task Buttons ——
0 ¥ Scan block to match slides y N
" Scan block to limit list and select next slide .
c thology Gyn [623057¢
% CﬁEE:thEIEgi Ng’:—éyn [52 " Scan block to select all slides
[ EM Case Prep Waork List [52 [= Automatically confirm blocks and slides on scan [ Hide completed tasks
[ Flow Panel Waork List [52308
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To set your default view for Case Results, click on the link from the Beaker AP Lab Dashboard. The following
window will appear. Click on “Case Results [5230385]” and check off the My default report checkbox in top
right corner. Click the Run button.

Case Results - Case Results [5230385]

Available Settings Critgria | General

T BEAKER, WELLINGTON YUEH [§ -General Setting
Eiual; Results [5230385 ¥ Show reflex action confirmation after entering results
Case Results- Cyto [6230760] | | I/ Silent verification

I Remove closed cases

I™ Close Case Results when all cases are closed
Do Mot Use [0]
Mo action [0]

Default mnemonics:

Verification action:

~Anatomic Pathology History Setting:

Type of Case ‘Hlslory Template ‘;

1 Surgical Pathology [1] OHSU AP Case History Settings [5230°

| 2 Bone Marrow Pathology [2] OHSU AP Case History Settings [6230°
| 3 Medical Cytology [3] OHSU AP Case History Settings [5230°_ |

|4 Gynecologic Cytology [4] OHSU AP Case History Settings [5230°
| 5 Autopsy [5] OHSU AP Case History Settings [62307 o

Run Saye As Restore Cancel

There are several other views that you may need to choose as you explore the system. Here are some default
choices you may need to make:

Activity/Report: Suggested default view:

Case Receiving OHSU All Cases to be Received [5230249]

Case Linking = Specimen Search Window

Specimen Search [2759712]

Case Search

Case Search [5230252]

Follow-up Work List:

All Follow Up [2759710] or specific worklist your
department will use most often.

Order Inquiry

Specimen Collection [5235683]

Packing List 2 Expand button.

Packing List Creation [2759704]

Requisition Entry 2 Expand button = Requisition
Search window

Requisition Entry [2760282]

Sendout Bench

OHSU Inter-Lab Transfers [2762650] OR

OHSU Inter-Lab Transfers Cytology to PTRL [5230894]

Specimen Inquiry —when you click on a patient

Specimen Inquiry [2759364]

Tracking

Specimen Tracking [3449974]
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Changing Views or Reset your Default view:

There are two places in which you can change your current report view or set your default to another report

view.

e If the current activity toolbar has a Views button, click on e Views button and select Settings.

%8B ]=]

Outstanding List - SURGICAL PATHOLOGY - My Cases

¥ Sections - e Refresh

e views ~ | B inguin | & comm Log ‘l}}ies..:s ~ Verify

ﬁ Settings (Lower List)

Upper List

Hidden Tests

|T My Cases

MP Outstanding List - Surg Path

Outstanding List - All

e If there is no Views button in the current activity toolbar, then click on the t-J Actions button at the

top right of the window and choose Views and select Settings.

Slides Date
01

I*s; Settings

Autopsy Embedding
Autopsy Routine

& < |
X Cancel
[F CaselInfo
B] case Inquiry
£ case Lookup
[ CaseResults
31 CCResults
I Chart Review
ER Flowsheets
M Holds
Labels & Docs
5] ordering
B] Patient Inquiry
= Remove
ﬁ Requisition Entry
+" Results Review
= Transfer

"y Views )|

Both of these choices will bring up the report view window and you can select another view. You can also
select a view and click on the My default report checkbox in top right corner to designate a new default.
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Personalizing the Activity Button Bars:

Main Button Toolbar:

You can customize what buttons show on your main button bar in Beaker. This is the default buttons when

you first log into Beaker:
& POC - Hyperspace - Oregon Health & Science University - LAB SURGICAL PATH
Em ,El Patient Inquiry |:=‘.~ Result Entry |E’| Registration § Patient Station ﬂ) House Census ﬁ Fee Schedule Viewer [ Chart #= PatientLists iS4 In Basket Submitter Reg OCHIN Reg

1. To customize the buttons on the main button toolbar, click on the # icon on the main toolbar.

- | O] X |
ol s e oo

2. This will bring up the “Customize Your Toolbar and Epic Menu” window.

Customize Your Toolbar and Epic Menu
Drag things to where you'd like them.

Patient Inquiry Result Entry Registration  Patient Station House Census ~ Fee Schedule Viewer Chart Patient Lists In Basket SubmitterReg OCHIN Reg

Drop hére to pin to the top ™ @EN\ [
o
Lab \UL’L” R
Patient Care ya (¥ €arvange ¢, toolbay

Radiclogy
Surgery
Enterprise Billing
Referrals
Reg/ADT
Scheduling
Reports

Tools
Personalize

Help
Change Gontext ..
Secure
Log Out
Exit Good spot for things

ou don’
Rarely Used » - ) you don't yse
o}
the

3. Remove the buttons that you may infrequently use. Recommended buttons to remove are:
Registration, House Census, Fee Schedule Viewer, Patient Lists, Submitter Reg and OHIN Reg. Drag
those buttons to the “Drop things here to get them out of the way” box.

Customize Your Toolbar and Epic Menu
Drag things to where you'd like them.

Patient Inquiry Result Entry Registration Patient Station House Census Fee Schedule Viewer Chart Patiept Lists In Basket Subl er Reg  OCHIN Reg
Drop here to pin to the top ~

Lab
Patient Care
Radiclogy
Surgery
Enterprise Billing
Referrals
Reg/ADT
Scheduling
Reports
Tools

Personalize

Help
Change Context

Secure

Log Out

Exit

Rarely Used »

Good Spot for things
you don't yge

<__/
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4. After you drag the buttons to that box, those activities will be located in the Rarely Used list.
Customize Your Toolbar and Epic Menu

Drag things to where you'd like them.

Patient Inquiry Result Entry Patient Station Chart I Basket

Dro, 1 to the top ~ o N
Lab - N
Bach Editor o0 Reaymﬂﬂﬁ th
& PR € toolbay

Batch List & o
\‘J\c
Case Builder

Case Prep Work List oM
Case QA

Case Receiving

Case Results

Container Storage

Duplicate Reg Entry

Express Requisition Entry

Follow-up Work List

Labels Docs

Outstanding List

Packing List Editor

Patient Station

Patient Summary

Procedure Catalog

Receiving Fee Schedule Viewer
Requisition Entry

House Census
Requisition Entry Work List

QCHIN Reg a
Result Entry and Verification 100d g oF
i Patient Lists jw’pﬁ; f% things
Sendout Bench ¢ nE |
eneout sent ~|  Registration use
Rarely Used ] PR—— «

5. To add buttons, find the activities you want to use and drag them to the top toolbar. Click on the Lab

arrow to expand the list of Lab activities.

Patient Inquiry Result Entry

) A e + R S
,_/»’._”'Ie_,‘ WEre 1o It’.-‘.:\. to tne top

Lab »
Patient Care »

6. Drag the activities you want to the toolbar. Some recommendations include Case Builder, Case

Results and Labels Docs. Under the Lab Reports category, you can also add Case Inquiry. When you

are done adding buttons, click on the Accept button.

Patient Inquiry Result Entry  Patient Station Chart  In Basket lCase Builclerl tﬂse Results Ease InquiaILﬂhels Dncs.

=

Drop here to pin to the top a

- I\
Lab - \'JE'&\‘

Batch Editor

Batch List

Case Prep Work List
Case QA

Rearmmgc the toolba,

Case Receiving
Container Storage
Duplicate Req Eniry
Express Requisition Entry
Follow-up Work List
Outstanding List
Packing List Editor
Fatient Station
Patient Summary

Procadura Catalan

7. Your main button bar should now display your changes. You can click on the # wrench icon to change
it again later if you want to further customize the button bar.
m B Patient Inquirg E:_‘,\F. tEntry § PatientStation By Chart §Sdin B ] e Builder E:_‘ ( esults Inguiry G Labe

e
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Customizing the Case Prep Work List:

1. Open up the Case Prep Work List from the 2" tab of your startup activities or from the Case Prep

Work List from the Beaker AP Lab Dashboard. The following buttons are default.

(=] B [=]

Case Prep Work List - Case Prep Work List - 1 of 262 selected

3 Refresh [ Case Builder & Assign

2. Click on the © Actions button at the top right of the window and choose Personalize Toolbar at the

bottom.

"ﬁ. Views

# Personalize Toolbar

3. Drag the activities on the left side of the screen to right side column. When you are done adding
buttons, click on the Accept button. Some recommended buttons include Views, Case Results, Chart
Review, Case Info, Case Inquiry. You can also remove buttons by clicking on the X button on the right
side column. Click the Accept button when done.

Personalize Toolbar

Personalize the Toolbar
Available Activities
Case Lookup ;I
Case Results «
CC Results
Chart Review "4
Flowsheets
Holds
Labels & Docs
Order Inquiry
Patient Inguiry
Refresh o
Remove
Requisition Entry
Results Review
Transfer
Views o

Personalize Toolbar

My Toolbar

Refresh
Case Builder

Assign

]

Views

Case Results
Chart Review
Case Info

Case Inguiry

XXX XXX XX

[ |

4. Case Prep Work List will now display the new button choices.

Case Prep Work List - Case Prep Work List - 1 of 262 selected

3 Refresh B Case Builder & Assign ¥ Views - [ Case Results B Chart Review [3 CaseInfo 2] Case Inquiry

Restore r Accept |I Cancel
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Customizing the Case Results Main toolbar:

1. Open up any case in Case Results by double-clicking a case in the Oustanding List. The following

buttons are default:
Case Results

v verify ~ T Assign ~ [E Preview Case Report E Case Builder

2. Click on the 2 Actions button at the top right of the window and choose Personalize Toolbar at the

bottom.

":.'i:(. Views
# Personalize Toolbar

3. Drag the activities on the left side of the screen to right side column. When you are done adding
buttons, click on the Accept button. Some recommended buttons include Advance Status, Case Info,
Case Inquiry, Chart Review. You can also remove buttons by clicking on the X button on the right side

column. Click the Accept button when done.

Personalize Toolbar LI
Personalize the Toolbar
Available Activities My Toolbar
Add Follow-up Task | Verify »x =
Advance Status o Assign X
Amendment Preview Case Report ®
Assign iy Case Builder b 4
Cancel Advance Status b 4
Case Builder 4 Case Info ®
Case Info i Case Inquiry b 4
Case Inquiry o Chart Review x
Case QA i
CC Results
Chart Review s
Comm Log
Flowsheets
Holds
Labels & Docs
Link Qrders = =l

Cancel

4. Case Results will now display the new button choices.

Case Results

" Verify » T Assion ~ [ Preview Case Report ﬁ Case Builder = Advance Status [ CaselInfo 2] Case Inquiry F%r Chart Review
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Customizing the Case Results results toolbar:

You can also customize the 2" Case results button bar to get different views of the case information.

1. Make sure you have the Case ID selected on the left side of Case Results. Notice that the default

button on this bar is Path History. Click on the # wrench icon on that toolbar.

Case Results
+ Verify » ¥ Assign ~ [F Preview Case Report g Case Builder =b Advance Status [ CaseInfo B] Case Inquiry I Chart Review

@ X

|4- [& Path History

]

[y SP17-00841

ALPATHOLOGY

2. The following window will appear. Click on the magnifying glass icon to bring up other choices.

[Add or Remove Buttons from Toolbar
Default Report: Path History
Report Display Name
1 Lol
Change order: Add Current Remaove Accept Cancel

3. Select OHSU Beaker Lab — RE Patient Info Display (CSS) and click the Accept button. Click the 2" row
and click on the 2" row’s magnifying glass icon. Select OHSU Lab AP RE Case Summary(CSS). Click the
Accept button. You should have 2 rows filled out as below. Click on the Accept button.

Add or Remove Buttons from Toolbar
Default Report:

Path History

Display Name
Current Case Info

Report
11 0OHSU Beaker Lab - RE Patient Info Dlsplay (C55)

O|Case Summary

Cancel

I Accept I

Change order: - - Eemave

4. The toolbar should look like this:

Case Results

" Verify - 1 Assign - E Preview Case Report @ Case Builder = Advance Status [5 Case Info §|Ca§elnquiry 5 Chart Review

[# Path History | [ Current Case Info  [§ Case Summary

=-faw Cases
=8 —3SP17-00841
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