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AP Packing List Guide: 

Specimens from CHH2 to DH or DH to CHH2: 

Creating a Packing List After Accessioning, Frozen, or 

Grossing: 
1. To send a specimen from CHH2 to DH, you need to click on the Packing List Editor from your dashboard: 

 
 

2. Choose a List Type of CHH2 if you’re logged into Surgical Pathology and need to send something to CHH, 
choose a list type of Surgical Pathology (DH) if you’re logged into CHH2 and need to send something to 
Surg Path/DH. 
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3. In the Packing List Editor, you can scan all the blocks/specimens/slides you are sending to DH or you can 

enter the case number and remove the items you aren’t sending. 

Scanning (example is the specimen): 

 

Entering in case number and pressing enter: 
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 This pulls in everything that exists on the case so far. 

 

Packing List is Ready to Send: 
1. Make sure your destination is correct.  It will either be Surgical Pathology or CHH2   

 

2. Make sure the box with the test (Surgical Pathology in this example) is checked and shows in the 
column titled “Tests on Packing List”.  This is very important as it drives what resulting agency 
shows up on the result. 

 

 If you can’t check the box next to the test and part of the specimen has already been sent 
up, the test went with it.  In this case, it is O.K. to send the container(s) on the packing list 
without the test checked.  Example where the other blocks were sent initially, but block 
B3 was on the courier run after that: 
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3. Click “Ready” and a packing list will print.  If you need to add containers, you can click “Unready” and 
add more containers.  
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4. When it is picked up (or after you readied it), click “Picked Up” and the packing list is now closed. 

 

5. The printed packing list should be included in the tote with the contents. 

 

 



 Page 7 of 7 Modified on 8/13/19  

Receiving From a Packing List: 
1. When the tote arrives, you have two options for receiving via Case Receiving (found on the Beaker AP 

Lab Dashboard). 

 

2. Scan the Packing List - check to make sure everything listed on the packing list is in the tote.  Your cursor 
needs to be in the List box.  You can then scan the packing list barcode (pictured in example above) and 
it will pull up everything that is on the Packing List. 

 

a. You can CTRL + click to select containers or click Select All, then click Receive. 

3. Scan each container – you can use your handheld scanner to scan each container (specimen, slide, or 
block).  Select all and then receive. 


