Pathologist/Resident: Autopsy Beaker AP Guide:

Reviewing Clinical History:

1. The resident/fellow will review the clinical history on a case and start by typing up the Preliminary
Autopsy Diagnosis in Case Results. Cases that need to be resulted or reviewed before signout appear
on the Outstanding List.

2.

a.

Make sure you are viewing the Outstanding List — Autopsy view. This view will show the cases
for Autopsy. To change your view, click on the * Views and selecting a view from the list.

b. To enter results for a case, scan in a barcode for the case or double-click the case in the list.

This will open up the case into Case Results. To enter results, click on the Results button on the
middle toolbar.

It is important to examine any clinical history that might be pertinent to the case. There are 4 areas
you can find information about your patient.

a.

Clinical History component in Case Results - While in Case Results, click on the Clinical History
component on the left side of the screen. You will see any clinical history comments that either
the OR, accessioner or grosser added to this particular case directly.

History Button in Case Results — By clicking the History button, you will get a list of past AP
cases for this patient. By selecting a case on the list to the left, the case information will display
on the right side.

Case Summary and Current Case Info button in Case Results - You can add buttons to your
Case Results button bar: Path History (default) will show a summary of past results. Current
Case Info that will show a cleaner summary of the case results. It is similar to using the
‘Preview Case Report’ button without the extra print letterhead sections. Case Summary shows
the collection questions, list of specimens, and tasks. (See the

for instructions on how to add these buttons.)

Patient Chart — Click the Patient Chart link (under the Inquiries column) on your Beaker AP Lab
Dashboard. Type in the MRN for the patient in question and click the Accept button. This will
give you access to the patient’s complete chart. The Encounters tab will detail any events and
notes that the patient has had. The Lab tab will list any blood or body fluid tests that have
been run on this patient. The Path tab lists the AP cases that this patient has as well as the
status of those cases (same as the History button in Case Results).

Q) Refer to the Pathologist/Resident Basic Guide for screenshots of these 4 activities.
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Preliminary Autopsy Diagnosis in Case Results:

4. The resident/fellow will review the case and start by typing up the Preliminary Autopsy Diagnosis in
Case Results. Cases that need to be resulted or reviewed before signout appear on the Outstanding
List.

a. Make sure you are viewing the Outstanding List — Autopsy view. This view will show the cases

for Autopsy. To change your view, click on the * Views and selecting a view from the list.
b. To enter results for a case, double-click the case in the list.

;2) Refer to the Pathologist/Resident Basic Guide for more information about finding cases in the
L Outstanding List and working in Case Results.

5. This will open up the case into Case Results. To enter results, click on the Results button on the
middle toolbar.

6. Click on the Preliminary Autopsy Diagnosis component on the left side of the screen (near bottom of
the list). This will allow you to enter text on the right for that component. To pull in the Preliminary
Autopsy Diagnosis smartText, enter “pad” in the Insert SmartText (& field. Press Enter. This will bring
up the SmartText Selection window. Choose “LAB AP PAD” and press the Accept button.

SmartText Selection - Patient: BEAKER, MORVILLE ROGERS

Encounter Matches | & Fayorites

atch: pad

|Tit|e

3 For more information on using SmartText phrases, refer to the SmartTool Quick Guide.

7. Fill out the Preliminary Autopsy Diagnosis by pressing F2 to complete any SmartLists or wildcards
(***). Make sure you either replace or delete all the wildcards (***) because it will not let you final
verify the case if there are any that have not been removed.

a. You can press F3 to make the Preliminary Autopsy Diagnosis component window bigger. This
allows you to use the Tab key to indent your text. When you use tab key outside of the F3
window, it will just tab you to the next component in the list.
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8. When you are done adding results to the case, click the F Save button on the middle toolbar. Check
the case report to make sure everything looks correct. You can also click | Preview Case Report on
the activity toolbar to see a preview of what the printed report will look like.

9. The resident/fellow and the pathologist will go over the results in the Preliminary Autopsy Diagnosis.
Both the resident/fellow and the staff pathologist will put their names on the bottom of the report.

10. Once it is complete, the Pathologist can log into Beaker and will go into Case Results and send
preliminary results about the case. While in Case Results, click the arrow next to the Verify button.
Choose Prelim Verify.

Case Results
\/yeriVD‘I Assign -~ [ Pre

+" Final Verify
E Prelim Verify
¥2 Pend Final
43 Pend Prelim

bz Verify & Require Cosign

" Verify by ID

11. This will bring you to the Verification Wizard window which will force you to scroll through the case for
review. When you get to the bottom, the Prelim Verify button will be active and you can click on that
button to prelim verify the case.
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Request additional stains or tasks in Case Builder

1. After reviewing the case, you may want to request additional stains and tasks for a specimen.
Additional requests can be made in the Case Builder activity.
a. To quickly access Case Builder while you're entering results, click “ Actions button in the
upper-right corner and select B case Builder.

Case Builder [CHCHT
Accept&Stay < ClearChanges [ Intra-op B Grossing [ Case Resuits

Case type: AUTOPSY =
Orders

Case number:  |AT17-00043
Specimen Source Authorizing Provider  Q

g Provid
Users Assigned Role AUTOPSY (162735648) 1 Amy Backer, MD

BEAKER, HERBERT V! Staff Pathologist
WILLIAMS MD, TODD Resident Pathologist

Contacts A
ll

+ = Delete Specimen
D R |Protocal (Alt+1) Source Description CollDate  [Coll Time  [Collector  [Coll Dept |7 8¢
A + AUTOPSY BODY ! 1128/2017 -
B  AUTOPSY BRAIN ! 1112812017 -

c AUTOPSY BFO ! BFO 1234 11/28/2017 r

| +J 0 Sselect Multiple Blocks = Delsts Last Block = Delete Selected

D C Task (At+2) Slides Code ay Task Flags Task Note
c1 BLOCK AUTOPSY

c1d HEE AUTOPSY 1
c2 BLOCK AUTOPSY

ca1 HEE AUTOPSY 1
c3 BLOCK AUTOPSY

cad HEE AUTOPSY 1
c4 BLOCK AUTOPSY

cad HEE AUTOPSY 1
Cs BLOCK AUTOPSY

51 HEE AUTOPSY 1

Adding Tasks:

2. Select the specimen or block that needs additional stains or tasks.

3. To add more tasks: In the Add Task field, search for the task protocol you want to add. (Hint: type
part of the name and press Enter to narrow down the choices of tasks.) This will bring up a Task
Protocol Browser window and you can check off the tasks you want to add. You can specify the
guantity for a certain task by using the arrows next to the Task Protocols on the right.

4. When you are done, click ¥ Accept to save the case. This will add these tests and stains to the
appropriate Case Prep Work List for the histotech to create the slides and stains.
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Copy a provider on the patient's results

Use the CC List window to specify result recipients for all of the orders associated with a specimen. You can
specify individuals, or use the modifiers at the bottom of the window to include specific types of recipients,
such as pools, classes, or submitters.

Pools and classes are used to send messages to groups of people. A class message is just an
individual message that is sent to the group. Each class member receives their own copy. A pool

message is a single message that is shared by everyone in the group. Essentially, it is a task
message. When a pool member acts on the message, it is marked as Done and is removed from

the pool members' In Baskets.
1. Inthe Case Builder activity, click [2] ¢C Results from the additional actions menu &
2. Define the list of recipients.

@ To enter a specific user, enter that person's name in the CC Recipient field.

@ To send results to a specific type of recipient, use the modifiers listed at the bottom of the window.
Enter the recipient in the format <modifier><space><name>. For example, to send results to the
Lab Supervisor Staff pool, enter "P Lab Supervisor Staff."

3. Click ¥ Accept. The recipients you entered receive an In Basket message with a copy of the results
from that case.

@Ddiﬁers: C = Class, P = Pool, X = Exclude user, A = Ad hoc email, 5 = Submitter, R = Provider, F = Provider by fax)
* = Free text

o  Accept b4 Cancel

Page 5 of 10 Modified on 8/13/19



Final Autopsy Diagnosis in Case Results:

1. The resident/fellow will review the case and start by typing up the Final Autopsy Diagnosis in Case
Results. Cases that need to be resulted or reviewed before signout appear on the Outstanding List.

a. Make sure you are viewing the Outstanding List — Autopsy view. This view will show the cases
for Autopsy. To change your view, click on the * Views and selecting a view from the list.

b. To enter results for a case, double-click the case in the list.

) Refer to the Pathologist/Resident Basics Guide for more information about finding cases in
1 . . . .
\13 the Outstanding List and working in Case Results.

2. This will open up the case into Case Results. To enter results, click on the Results button on the
middle toolbar.

3. Click on the Final Autopsy Diagnosis component on the left side of the screen (near bottom of the
list). This will allow you to enter text on the right for that component. To pull in the Final Autopsy
Diagnosis smartText, enter “fad” in the Insert SmartText (& field. Press Enter. This will bring up the
SmartText Selection window. Choose the appropriate SmartText and press the Accept button.

SmartText Selection - Patient: BEAKER, BIAMCA

Encounter Matches | & Favorites
Match: au:l
Title

FAD FETAL FULL

FAD NP ADULT BRAIN

FAD NP MICRO DESCRIPTION
FAD NP NORMAL FETAL BRAIN
LAB AP NP FAD

\2) For more information on using SmartText phrases, refer the SmartTool Quick Guide.

4. Fill out the Final Autopsy Diagnosis by pressing F2 to complete any SmartLists or wildcards (***).
Make sure you either replace or delete all the wildcards (***) because it will not let you final verify the
case if there are any that have not been removed.

a. You can press F3 to make the Preliminary Autopsy Diagnosis component window bigger. This
allows you to use the Tab key to indent your text. When you use tab key outside of the F3
window, it will just tab you to the next component in the list.

5. Double click on the *** where Pathology Resident is listed and use your .name Smartphrase to
replace the wildcards. Do the same for the ***'s after Student Fellow and Staff Pathologist.

6. When you are done adding results to the case, click the H Save button on the middle toolbar. Check
every component in the case report to make sure everything looks correct. You can also click H
Preview Case Report on the activity toolbar to see a preview of what the printed report will look like.
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7. When the resident/fellow is done with their part of reviewing the case, they should make sure that the
resident/fellow and the Staff Pathologist roles are correct. Go to Case Builder and change the
assignment if it is not correct. If there was a different resident/fellow who worked on the PAD vs. FAD,
then both should be in the User Assigned fields. Assignments and the names in the PAD and FAD in
the Final Diagnosis are two ways that resident/fellow involvement will be tracked.

8. Lastly, the resident/fellow should advance the case to the “Resident Review Complete” status. While
you are in Case Results, you can press the Advance Status button to change the status from Gross

Done to Resident Reviewed.
Case Results

= Advance Status BT Assign - E Preview Case Report § Case Builder [ Case Info ,E Cage Inguiry f& Chart Review " Results Review

9. The pathologist will go over the results in the Final Autopsy Diagnosis.

10. Once it is complete, the Pathologist log into Beaker and will go into Case Results and send final results
about the case. Before the case can be final verified, a value in the Discrete Results Component
needs to be set to Yes. In Case Results, click on the Discrete Results Component.

11. Type “yes” in the RELEASE FINAL DIAGNOSIS? Value field. Click the H Save button.

# Synoptic ‘S History (&) Charges #* SNOMED = H save J Mext <& Clear Changes |+3ﬂn9|

1. Amendment 1 L

2. Amendment 2 _

3. Amendment 3 Discrete Result:

é.imengmenig # Rslt) Component Value AlDIL R
6. Fir::aelnAms;ay Diagnosis RELEASE FINAL DIAGMOSIS?  Yes

7. Clinical History 2[NEUROPATH COMPLETE | =

8. External Examination
9. Internal Examination
Cardiovascular System
Respiratory System
Gastrointestinal System
Hepatobiliary System
Hematopoietic System
Genitourinary System
Endocrine System
Musculoskeletal System
Central Nervous system
Meuropathology Results
Dlolloiooo N 2o Dhocco

12. While in Case Results, click the Verify button. This will bring you to the Verification Wizard window
which will force you to scroll through the case for review. When you get to the bottom, the Final
Verify button will be active and you can click on that button to final verify the case.
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Amending the case to add Neuropathology results:

o wnN

Open the case in Case Results and click £ Amendment on the 7 Actions menu.

Select the check box for the case in the left pane of the Amendment Authorization window.

Enter the reason for amending the case results. In this case, pick “Add Neuropath Results”.

Review the information in the Amendment Authorization window and click £ Result Correct to

authorize the amendment.

Amendment Authorization X
Restrict to: AUTOPSY REPORT Amendment reason: 3. I [:] o
-y 7-00043

2. AUTOPSY REPORT AT17-00043 sppGble: Herbert West Beaker Status: Addendum
Beaker, Norville Rogers (MRN 03440115) m, 57 yrs, 1/1/1960
=107 by Autopsy-Pathology Lab
Search o
| 7 |
& Title
RO eyopC Tep0 13
Additional stains rsquested 1 U
Comment added P Net being acted on
Other 999
Result resent for demographic update 10
Typographical Error 15
User Eror 1
9 categories loaded.
ktation by the pathologist
Comment:
I« Accept I X Cancel
External Exam:
q _’I Electronically signed by Herbert West Beaker on 12/5/2017 at 0133
e 4.
Select a result to continue. I < lx Cancel

In the Case Results activity, click # Results button and choose the Neuropathology Results

Click on the Neuropathy Results component on the left side of the screen. This will allow you to enter

text on the right for that component.

To pull in the appropriate Neuropath smartText, enter “fad” in the Insert SmartText [ field. Press
Enter. This will bring up the SmartText Selection window. Choose the appropriate SmartText and

press the Accept button.

SmartText Selection - Patient: BEAKER,NORVILLE ROGERS

Encounter Matches | & Fayorites

Match: fad

Title

AP ADULT FULL FAD

FETAL FULL FAD

GROSS FAD ADULT FULL (aka FAD)
GROSS FAD FETAL FULL (aka FAD)
GROSS FAD NP ADULT BRAIN (aka FAD)

GROSS FAD NP MICRODESCRIPTIOM (aka FAD)
GROSS FAD NP NORMAL FETAL BRAIN (aka FAD )
LAB AP NP FAD
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8. Fill out the appropriate SmartText by pressing F2 to complete any SmartLists or wildcards (***). Make

sure you either replace or delete all the wildcards (***) because it will not let you final verify the case if
there are any that have not been removed.

# Results | # Synoptic “TyHistory & Charges # SNOMED |Q Save |-l Mext < Clear Changes | #3) Mnemonic | gean -

e

3. Preliminary Autopsy Di.
4. Amendment 1

5. Amendment 2

6. Amendment 3

7. Discrete Results

2. Neuropathology Results:

% Bz =f%wdH B 2 8 O
R R N R - I - I

The fixed brain, cranial dura and spinal cord with dura are available for examination. The dura is grossly normal,
with no evidence of hemorrhage. The fixed brain weight is *** grams. The cerebral he mispheres are symmetrical
and have a normal gyral pattern. The leptomeninges are thin and translucent and have no exudates or
hemorrhage. The vessels of the circle of Willis have a normal distribution and no atherosclerosis or aneurysms.
The cranial nerves are identified in their normal anatomical locations and are unremarkable. There is no evidence
of cerebellar tonsillar or uncal hemiation.

The brainstem and cerebellum are separated from the cerebral hemispheres at the level of the midbrain. Coronal
slices of the cerebral hemispheres show lateral and thll‘d ventricles of normal size. The gray-white junctions are
distinct and the cortex, white matter, and deep gray nuclei have no gross abnormalities. Transverse slices
through the brainstem reveal normal pigmentation of the substantia nigra. The aqueduct and fourth ventricle are
normal. The pons and medulla are grossly unremarkable. Sagittal slices of the cerebellum show no focal lesions.
Transverse slices of the spinal cord are unremarkable.

Neuropathology Cassette Index:
B1. pituitary

B2. R/L™™ frontal cortex

B3, R/L*** occipital cortex

B4, R/L*** hippocampus

B5, R/L*** basal ganglia

B6. R/L*** thalamus

9. When you are done adding results to the case, click the H Save button on the middle toolbar. Check
the case report to make sure everything looks correct. You can also click l Preview Case Report on
the activity toolbar to see a preview of what the printed report will look like.

10. Before you can close out the amendment, click on the Discrete Results component on the left side.
Type “yes” in the NEUROPATH COMPLETE field.

# Results | # Synoptic Ty History & Charges # SNOMED H save J Mext & ClearChanges |+3Mnemnnic |Q§cc

1. Final Autopsy Diagnosis
2. Neuropathology Results
3. Preliminary Autopsy Diagnosi
4. Amendment 1
5_Amendment 2

1. Discrete Results:

(# Rslt) Component Value A
1| RELEASE FINAL DIAGNOSIS? _ Yes
| 2| NEUROPATH COMPLETE [ves ] |

11. When the Amendment has been completed, click the Verify button. This will bring you to the
Verification Wizard window which will force you to scroll through the case for review. When you get
to the bottom, the Final Verify button will be active and you can click on that button to final verify the

case.
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Edit a Signed Out Case:

Addenda and amendments
There are two ways to make changes to a signed out case. Which you choose depends on the type of edits
you're making:

* Addendum - use to add information to a case
* Amendment - use to change the results of a case

Document an addendum

1. Open the case in Case Results and click ¥ Addendum on the middle toolbar.

2. Review the information in the Addendum Authorization window and click ¥ Addendum to
authorize the addendum.

3. Select an appropriate addendum title and enter your additional findings.

4. Final verify the case with the addendum.

Document an amendment
1. Open the case in Case Results and click “= Amendment in the “* Actions menu.
Select the check box for the case in the left pane of the Amendment Authorization window.
IMPORTANT: Make sure to select a reason for the amendment!
Click <= Result Correct.
In the Case Results activity, click # Results and correct the necessary information.
When you are done, final verify the case.

ok wnN

Unlike an addendum, which is appended to the existing case report, an amendment is an edit
to the existing case report. This means clinicians see the amended report, but can also
review the original report in Case Inquiry to see which results were changed.
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