Surg Path: Kidney Accessioning-Beaker AP Guide:
Creating a Kidney Case in Req. Entry:

1. Use Chart Search to open Requisition Entry or find the link to Requisition Entry from your starting
Dashboard.

Requisition Entry SOV

-4 Cleaz\/Accept&ﬁew - | #21 Set Defaults | Labelsjla_ & Charge Entry ¢ 3.
F'EACE HEALTH LABORATORY Requisition number: [[slel%E] [/ mﬁELLOW, PEPPER |

Patient alias: w Address: 123 STREET State: OR ZIP- (97058
SSN: 300-00-0000 Sex: |F County: WASCO
‘. 6/30/1985 TOB: City (or ZIP): THE DALLES Country: United States of America
JRefLabNo-[SC17-1234 |
Ts[l] Billing Info [2]
Diagnoses: Code Description I_Authorizing provider:  |AARON, DEBORAH L ’ [+
Encounterfﬂr other specified special examinz Ordering provider: &
6. 5w Client Bil ]

2

7.,F'rocedure[§] Specimen/Case .. j# of Spec. |Status Specimen Type.lj_ riority pecimen Source m_@ C |H [L
1BURGICAL PATHOLOG 1 Ordered Tissue outine |1 @)

= Create Specimens W+ Receive E X Ccancel &* Order Details [F11]
Specimen Coll Date [7] |Coll Time Collector External ID |Draw Type |A/C Lab Req Comm Reg Comments

1

2. Enter the submitter information in the Submitter: field. If this is an industrial account, search for the
company name. If this is not an industrial account, contact Client Services or your supervisor as to
what should be entered in this field.

3. In the Patient field: Search for the patient name, with the format “Lastname, Firstname.” Make sure to
search for a pre-existing patient using multiple identifiers. If the patient does not exist in the database,
the patient will need to be created.

4. Enter the outside submitter’s case number in the Ref. Lab No. field. If the outside submitter’s case
number includes letters, do not include the specimen letters in this field.

5. Enter the diagnosis code in the Code field and authorizing provider in the Authorizing provider field.

6. In the Bill to: field: Some industrial accounts will default either Client or Patient billing. If this field is

blank, then determine from the paperwork or from other sources whether this is a Client Bill or Patient
Bill.

7. Inthe Procedure field, enter the test being performed. Type part of the procedure name and press
Enter to open the Order Search window. When you choose a procedure, the specimen type and
priority appear. If the procedure is not listed, you may have to click on the Facility List tab to see the
full procedure list.
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Order Search

surgical patholo E preference List | Facility List

_ o x|

B Procedures A
Code Name Type Pref List Institution C¢
o LABO0970  CEI SURGICAL PATHOLOGY (aka OPHTHALMIC PATHOLOGY) Lab OP FACILITY LAB
o 0159551 LEUKEMIA/LYMPHOMA MARKER - TISSUE W/ SURGICAL PATHOLOGY OP FACILITY LAB
'm LABOO890  SURGICAL PATHOLOGY I Lab OP FACILITY LAB

8. Inthe # of Spec. field: The default is 1. Change the number to correspond to what was sent.

9. In the Priority field, leave the default as “Routine”.

10. If the procedure has order questions, there will be a question mark under the Q column. Click on this

guestion mark icon and answer the appropriate questions.

11. To scan in the paper requisition/orders into Beaker, you can press the Scan button.

a. Type in a description in the Description field.

Description: Requisition from Peace Health Lab|

Doc type: Lab Managed Requisition Scan

rPage
No page is loaded.

First Prev | Next Last |

r Magnification and Rotation

+ Enlarge I - Reduce |
Actual size | Size to fit |'|
<< Rotate | Flip | Rotate >> |
 Scanner Options
I Use ADF I Use duplex
Mo image loaded = Show scanner's user interface

V' Save all pages at actual size

Show Additional Data Fields

b. Load the paper into the scanner, and click the Acquire button.

c. Once the paper has been scanned, click on the Save Doc button.

12. When the Requisition Entry form is filled out, click B case Builder button to begin processing the case.

This will bring up a new window.
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Create the Kidney EM only case in Case Builder:

1. Gointo ® Case Builder to begin a case. You can enter it from the t-) Actions icon-> Case Builder. You
can also find Case Builder as a link on your Dashboard or personalize your top menu to add a Case
Builder button.

2. Scan in the specimen using the barcode reader. Click the Accept button. If this specimen does not
have a case assigned previously, it will start a new case. If one exists, then it will open the current case
for this specimen.

Case Builder @@ > X

" Accept [ Accept & Stay < Clear Changes |:=—_‘.~1ntra-0p B Grossing |:=: Case Results @ Holds I:abels & Docs

Case type: SURGICAL PATHOLOGY “
Orders
Case number: SP18-00088
- Specimen Source Authorizing Provider Q
|Users Assigned Role 3 SURGICAL PATHOLOGY 1 Kidney Adam P Baker, MD (%)
BEAKER, HERBERT WE Staff Pathologist - (162752127)
I Nuactinn far SHIRGICAL DATHNIL OWGY (1A2752127) s
‘ L = Delete Spacimen
D R Protocol (Alt+1) * Source s-lDescription Coll Date "CDII Time Collector Coll Dept o
A v{KIDNEY NATIVE EM OI‘»JLI’(icInew_.,r I lRight Kidney "HT.FQ[MB 09:31 AM IFOLEY MD, ILAB SURGIC
& |[] Select Multiple Blocks - Tete Last Block = [glete Selected
D C Task (Alt+2) Slides Code Qty Task Flags u rfagk [lote
A2 + Placeholder Block I |

3. Atthe User Assigned and Role field, assign the appropriate Staff Pathologist.

Adding Specimens:

4. Case Builder saves the first row for the specimen you added in Req. Entry. Click in the Protocol field

directly for the row you want to assign a specimen. Do not use the Add Specimen field for the first
specimen.

+
R |Protocol (Alt+1) Source

1D
¥ -

a. Inthe Protocol field for Row A, type in “kidney” and press the magnifying glass. Choose the
“KIDNEY NATIVE EM ONLY”

Report Name Charge IDs Charge Codes
KIDNEY ALLOGRAFT LIGHT MICROSCOPY KIDNEY ALLOGRAFT LIGHT ML.... 58305 (CPT®) 2336

KIDNEY ALLOGRAFT NO LIGHT MICROSCOPRY KIDNEY ALLOGRAFT NO LIGHT... l 12336014
KIDNEY BIOPSY KIDNEY BIOPSY 68305, MC8000555 68305 (CPT®), 88305 (CPT®) 12336014
KON (/ST KIDNEY CYST 68305, MC8000555 68305 (CPT®), 88305 (CPT®) 1233601

KIDMEY NATIVE EM ONLY KIDNEY NATIVE EM ONLY 12336034

DNEY NATIVE LIGHT MICROSCOPY KIDNEY NATIVE LIGHT MICROS... 88305 68305 (CPT®) 12336014
KIDMEY NATIVE NO LIGHT MISCROSCOPY KIDNEY NATIVE NO LIGHT MIS_.. 12336014
KIDNEY RADICAL NEPHRECTOMY KIDNEY RADICAL NEPHRECTO... 88307, MC8000556 88307 (CPT®), 88307 (CPT®) 12336014
KIDNEY RESECTION KIDNEY RESECTION 88307, MC8000556 88307 (CPT®), 88307 (CPT®) 12336014
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5. Type in a Source and Description. Enter the source information or text comments from the order.

6. Complete the collection information in the fields to the right. Enter the Collection Date and
Collection Time. The Collection Time is important because if CP tests are ordered on a case, then CP

Beaker requires a Collection Time to be filled out. If you don’t know the time, put “n” for current
time.

7. Inthe Add Task field, type in “em” and press the magnifying glass. Check off “EM
GLUTARALDEHYDE” and click on the Accept button.

e - jm] x
em | [search | YN Detais (F7) Clear Selected
Selected Items
4 Task Protocols Task Protocols =] Task Protocols
IHC IHC EM GLUTARALDEHYDE |1 | =
O EPTHELIAL MEMBRANE ANTIGEN |3 N EMA MENINGIOMA -
Others O N EMERIN
Recut
- . Others
Special Stain [ eLOCK O EM FUL
EM GLUTARALDEHYDE O EM LIGHT MICROSCORY
O em pHOTO O EM PROCESS & HOLD
Recut
O W RC EMA MENINGIOMA O M RC EMERIN
[ RC EMA MENING NP [0 RC EPITHELIAL MEMBRANE ANTIGEN
Special Stain
[ EM BLOCK & TOLUDINE BLUE [ EM UA & P3

[ PAS FOR EM ON THICK SECTION

|

8. This will add a Placeholder Block to the Task Protocol list. You need to add a Task Note to that
Placeholder. Click on the Task Note field on the row that corresponds to the Placeholder block.

4[] Select Multiple Blocks == [elete Last Block == Delete Selected

D C Task (Alt+2) Slides Code Qty Task Flags Task Mote
A1 7 Placeholder Block |

9. It will bring up the Case Info window. Make sure the Task tab is selected, and the Placeholder Block

is also selected. Type in the note you want to add for that particular task. Click the Accept button
when you are done.

[Case SP18-00088

1. Case 2. Specimen

Tagk: Flags: Notes:
2% ww P+ BEIDS

7 stained slides and 1 parafﬁnl block
orwarded from Providence PS18-22

RS Placeholder Block

Apply this flag: To this type of task: Apply ‘
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10. Add another task to the Add Task field. Type “IF FRZ BLK” and press Enter.

liffrz blK | +| [0 Select Multiple Blocks

D C Task (Alt+2) Slides Code Qty Tas
Al Placeholder Block

11. This will enter a Block IF Frozen and an H&E IF task.

I +| [ Select Multipl

D C Task (Alt+2) Slides Code Qty
Al Placeholder Block

A2 lock IF Frozen

A2A H&E IF 1

Accessioning the Case:

12. When you are done, click ¥ Accept to accession the case. This should print a cassette and two slides

and a frozen worksheet.

NOTE! If you entered Case Builder from Requisition Entry, you still need to accept the requisition after
you accession the case in Case Builder! At the Requisition Entry screen, if you have additional
requisitions to enter, click ¥ Accept & New to move to the next requisition. Otherwise, click the arrow
next to ¥ Accept & New and select ¥ Accept to save your work and close Requisition Entry.
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Case Prep Work List:
13. To remove the kidney block from the Case Prep Work List, click the E tab to open the Case Prep
Work List. You can also find a link to it from your Beaker AP Lab Dashboard. Make sure you are

viewing the Surg Path Frozen view. To change your view, click on the £-J Actions button and choose
*# Views and pick the view you want.

Case Prep Work List f Surg Path Frozens - L of 13 selected [N/l 4
¥ Refresh B CaseBuilder & Assion % Views -
Case Case Type Protocols Patient ;l D el Slides Date oD =
SP18-00056 SP A - FROZEN SECTION P__ |Beaker, Mayo IEl’M FS Block Today Nowe ]
SP18-00064 SP A - PROSTATE NEEDLE ... |Beaker, Barric =T 21 Gy e T
SP18-00065 SP A - FROZEN SECTION P___ |Lannister, Tyri - Al HaE Cwostal section slide o
SP18-00069 SP A - SYNOVIUM, B - SYN... |Tumey, Anesti gl
SP18-00073 SP A - LUNG BIOPSY Beaker, Yoda
SP18-00085 SP A - SOFT TISSUE MASS  |Radiant, Cathy
SP18-00086 SP A - LUNG BIOPSY, B - F__ |Arctic, Ocean
SP18-00088 SP A - KIDNEY NATIVE EM ... Beaker, Elgg‘_\,'i
| ¥ |SP18-00090 4= Previous || =+

SP 18_00088 Status: Accessioned

Beaker, Ziggy (MRN 03440147)

M, 10 yrs, 8/1/2007

RQ6285 submitted by OHSU PATIENT
Responsible: Herbert West Beaker
Tasks Blocks: 1/3 Slides: 0/4
All H&ECRYOQ
D Task Ordered Setup FN v
Al FS Block 01/17/18 0933  Not created | ‘ Confirm
s Marhart Wact e

14. Select the case you want to confirm on the left side of the window. The tasks for the selected case
appear on the right.

15. Check the FS Block box on the right side of the window. The current date and time appear by default.
If necessary, update the completion date and time to reflect the actual time a task was completed.

16. Click ¥ Confirm.
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Create Kidneys in Formalin cases in Case Builder:

Gointo B Case Builder to begin a case. You can enter it from the £-) Actions icon-> Case Builder. You can
also find Case Builder as a link on your Dashboard or personalize your top menu to add a Case Builder
button.

Scan in the specimen using the barcode reader. Click the Accept button. If this specimen does not have a
case assigned previously, it will start a new case. If one exists, then it will open the current case for this

specimen.

Case Builder [NV ¢
w/ﬁcceme Clear Changes [ Intra-op [Z Grossing [Zp Case Results (% Holds G Labels & Docs

Case type: SURGICAL PATHOLOGY =

Orders
Case number: SP18-00092
Specimen  Source Authorizing Provider Q

Users Assigned Role 1 SURGICAL PATHOLOGY (162752431) 1 Kidney Adam P Baker, MD @
BEAKER, HERBERT WWE Staff Pathologist

I Question for SURGICAL PATHOLOGY (162752431)

+ == Delete Specimen
ID R _Protocol (Alt+1) z Source Description Coll Date "COH Time Collector Coll Dept A\
A 4 KIDNEY NATIVE LIGHT MiKidney | 3. Kaney. et | BIZEE 54:57 | r

4| [] Select Multiple Blocks == Delete Last Block == Delete Selected
D C |Task (Alt+2) Slides Code Qty Task Flags Task Mote >
Al Block Kidney
Al H&E 1
Al2 H&E 1
Al3 Jones 1 88313 (CPT@) 1
AT4 Jones 9]
Als PAS (Without Digest) 1 88313 (CPT®) 1
AlB PAS (Without Digest) 1

1. Atthe User Assigned and Role field, assign the appropriate Staff Pathologist.

Adding Specimens:

2. Case Builder saves the first row for the specimen you added in Req. Entry. Click in the Protocol field
directly for the row you want to assign a specimen. Do not use the Add Specimen field for the first
specimen.

L
R |Protocol (Alt+1) Source

D
1 ] |
B v
a. Inthe Protocol field for Row A, type in “kidney” and press the magnifying glass. If the kidney

is in formalin, choose either “Kidney Allograft Light Microscopy” or “Kidney, Native Light
Microscopy” as a specimen protocol.

ord Select

KIDNEY ALLOGRAFT LIGHT MICROSCOPY

Report Name Charge IDs

KIDNEY ALLOGRAFT LIGHT MI...

IDNEY ALLOGRAFT NO LIGHT MICROSCOP KIDNEY ALLOGRAFT NC LIGHT...
KIDNEY BIOPSY KIDNEY BIOPSY 88305, MCB000555
KIDNEY CYST KIDNEY CYST 68305, MC8000555
KIOREY MATIVE B0 Ok KIDNEY NATIVE EM ONLY
KIDNEY NATIVE LIGHT MICROSCOPY KIDNEY NATIVE LIGHT MICROS... 88305

PY KIDNEY NATIVE NO LIGHT MIS...

KIDNEY RADICAL NEPHRECTOMY KIDNEY RADICAL NEPHRECTO... 88307, MC8000556
KIDNEY RESECTION KIDNEY RESECTION 86307, MCB000556

3. Typein a Source and Description. Enter the source information or text comments from the order.
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4. Complete the collection information in the fields to the right. Enter the Collection Date and
Collection Time. The Collection Time is important because if CP tests are ordered on a case, then CP
Beaker requires a Collection Time to be filled out. If you don’t know the time, put “n” for current
time.

5. All the tasks for this specimen protocol should be added by default.

6. When you are done, click %" Accept to accession the case. This should print a cassette and two slides
and a frozen worksheet.

NOTE! If you entered Case Builder from Requisition Entry, you still need to accept the requisition after
you accession the case in Case Builder! At the Requisition Entry screen, if you have additional
requisitions to enter, click ¥ Accept & New to move to the next requisition. Otherwise, click the arrow
next to ¥ Accept & New and select ¥ Accept to save your work and close Requisition Entry.

1. To remove the kidney block from the Case Prep Work List, click the E tab to open the Case Prep
Work List. You can also find a link to it from your Beaker AP Lab Dashboard. Make sure you are
viewing the Routine Case Prep Work List view. To change your view, click on the £ Actions button
and choose ™ Views and pick the view you want.

Case Prep Work List -JROUTINE Case Prep Work List J1 of 119 selected [SHGE

%> Refresh [ Case Builder & Assign % Views »

ab Cs|N |F | Case S/&I [ [0 T Side. Da

_Rus|Case Protocols Punmnlete L b S
SP16-00085__|LUNG BIOPSY, FROZEN SECT..|BLOCK BIOP_|3 [Access HA' e ey Totay | Now l
SP16-00087 | BRANMENINGES NOT TUMOR |H8E on a FS__|2 Access K -
CY16:00028__|Gyn-Cytology PapStan__ |0 SOE [ ar o
SP16-00089__|FROZEN SECTION PROTOCOL |H&E ona FS__[1 [Access
CO18.:00013 _|Surgical Pathology Consult OUTSIDE BL |4 ElEge | D |Jones o

SYNOVIUM H 2 ’“ Access [ A1 Jomes o
5 . Siawsd. [l PAS (Without Digest) o

QPHAGUS HIOP
KIDNEY NATIVE LIGHT MICRO DIA1__|PAS (Without Digest) 0
A1 Trichrome Kidney o1
a1 Trichrome Kidney o

T A2 Block IF Frozen

% SP18-00090 += Previous = Next

| ra2  HeEF 01
SP18-00092 Status: Accessioned M A2 HS&EIF on
[F A2 IGGIF (Surg) 01
Beaker, Windows (MRN 03440146) [C/A2  IGM IF (Surg) 01
A2 IGAIF (Surg) [
N; 3;{;’ 7/?1‘1'9\3? by OHSU PATIENT DiA2 KARAL: ol
Q6307 submitted by F A2  LAMBDA IF 0 o
Responsible: Herbert West Beaker A2 c3F 01
A2 ClQIF o =l
Tasks Blocks: 0/2 Slides: 0/18 v
i Al Ss IHC More v
D Task Ordered Setup FN Confirm
| A Al Block Kidney 01/17/18 1658 by Not created - | ‘

2. Select the case you want to confirm on the left side of the window. The tasks for the selected case
appear on the right.

3. Check the FS Block box on the right side of the window. The current date and time appear by default.
If necessary, update the completion date and time to reflect the actual time a task was completed.

4. Click ¥ Confirm. If all of the tasks were confirmed for the selected cases, those cases will drop off
the Case Prep Work List.

Page 8 of 11 Modified on 1/19/18



Additional Tasks:

Printing out non-frozen specimen labels:

When you check in non-frozen specimens, the Beaker specimen label will not print automatically when you
accession the case. To print an AP Specimen label:

1.

ounkwnN

8.

In Case Builder, click on the &7 Actions button and choose Labels and Docs. (Alternatively, you can
personalize your Case Builder tool bar to have the Labels and Docs as a button).

Select “Label” for the Document type:

Click on the Print New option.

Choose “OHSULAB AP Specimen Label” by clicking on the magnifying glass next to the Print New Field.
Select your workstation printer for the Printer field.

Select “1 per Specimen” for the Copies field. Note: if you leave it on one per container, you will print a
lot of erroneous extra labels!

In the Specimen field, choose the specimen you want to print. The settings should look like the
following:

Case: SP18-00068 x
&Cumem type: 2_ I W—I

[G‘ Print ﬂEWZI ‘_[ OHSULAB AP Specimen Label I Recipient:

 Reprint: Fax number:

Printer: S_EHBAmP LABELS |
Copies: ‘-I 1 per Specimen - I

If the label prints test info, use: Only print documents for the following:

Test: specimen: 1 | [EEEEE

Container:

Click the Print button. The label should look like this:

Munoz, Kathleen
MR#03503009 DOB:11/30/1974-F

|AMCRMTY
SP18-00068 A

CDT:1/12/18 0955 BRAIN

aellar Ma?s FS
istory of acromegaly

Reprinting Frozen Cassettes:
If you have to reprint a frozen specimen cassette:

1.

In Case Builder, click on the £ Actions button and choose Labels and Docs. (Alternatively, you can
personalize your Case Builder tool bar to have the Labels and Docs as a button).

Select “Block/Slide Etch” for the Document type.

Click on the Print New option.
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4. Choose “OHSUlab AP Label FRZ Cassette” by clicking on the magnifying glass next to the Print New

Field.
J¥ Hem Select I =0
Search| | o
D | Label
1237681202 DHSUlab AP Labeler Slidemate
2490 oz st

0 d
OHSUlab AP Label FRZ Cassette

Select your workstation printer for the Printer field.

Select “1 per Container” for the Copies field.

In the Specimen field, choose the specimen you want to print.

In the Container field, choose the frozen block you are trying to reprint.

N W

Case: SP17-00708 LI

Document type: EIocI-@’S\lde Etch l

|E° Print ﬂEWZl [OHSUIabAF' Label FRZ Casset l Recipient:

 Reprint: Fax number:
Printer: nLAEICASSBF‘ LABELS I
Capies: 1 per Container

If the label prints test info, use: Only print documents for the following:

Test: Specimen: [SF’17-00708 A

Container: 17-00708 A1

9. Press the Print button.

Scanning the Frozen Worksheet into Case Results:

1. Openthe case in Case Results. To scan in any documentation into the case, click on the Scan icon on
the middle toolbar of Case Results, and choose “Scan Image”. Make sure you are on a workstation
with a scanner attached to it.

# Results # Synoptic D History # SNOMED <k Addendum | +3 Mnemaonic

@Egpand

== Scanlmage
—

=

2. Type in some descriptive text in the Description field. Ex. “Frozen”
Click on the “Acquire” button. After the document has been scanned in, you should see the scan in the
scan window. Click the Save Doc button when you are ready to accept the scan.
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elect Scanner

Eescription: Frozen I
Dac type: Lab Managed Result Scan

~Page Information
Mo page is loaded.

First | Prev | Mext | Last |

Magnification and R

+ Enlarge | - Reduce |
Actual size | Size to fit I'l
<< Rotate | Flip | Rotate »> I
r Scanner Optio
[T Use ADF T Use duplex
No image loaded [T Show scanner's user interface

¥ Save all pages at actual size

Show Additional Data Fields
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