Surg Path: Frozen/Intra-Op Beaker AP Guide:
Create/Edit the Case in Case Builder:

After you receive the frozen specimen, you should make sure that your cassette printer and slide
printer is online.

Printing cassettes:

1. On a workstation connected to a Labelase cassette printer, click on the Labelase Producer Cl icon on

your desktop.
o
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2. Press the Online button in the Labelase software.
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Using Case Builder:

1. To create a case, you need to enter Case Builder. Click on the Case Builder link on the Dashboard.
o= | B &
Beaker AP Lab Dashboard

Common Activities Inquiries
2o ying Follow Up Worklist
g Patient Station
_ﬁ i e ist Patient Chart
Qutstanding List Patient Results Review
Case Results
Case Inquiry Order Inquiry
Setup 8ench Re:.l\swtior Inquiry
- Case Linking Case Inquiry
- Specimen Inguiry by Patient
51‘ Tracking Specimen Inguiry by
Holds

a. Scanin the specimen using the barcode reader or type the specimen ID# manually. Click the
Accept button. If this specimen does not have a case assigned previously, it will start a new
case. If one exists, then it will open the current case for this specimen in Case Builder.

Note: If your frozen specimen isn’t Specimen A, you may get a message asking about leaving
placeholders. Make sure to say yes to that window to leave room for specimens the OR hasn’t
sent yet.
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& | %= | W+ | TestEighteen g‘

Test, Eighteen MRN: 03440... PCP: None Language: None Allergies MyChart: Pending My Sficky Note: + Unit: None
DOB: 21 yrs, Male, 11/11/1996 Ref. None ePOLST: NO Filling Tray [Intravenous Infu... £y (None) Rm/Bed: 6APL...
Preferred Name: Nene Pt Ins: None Adv Dir: NO Research: None
Case Builder [CIC R 4
= rq:epl & Stay & [ intra-op [ Grossing B Case Results
Allergies
History Case type: SURGICAL PATHOLOGY -
Case Summary Phase 1 ( UHS 6A INTRACP 4)
Prablem List Case number: 3_|SP1?-00814
- Procedure: OTHER - PLEASE SPECIFY - Right
Demographics fcersiissigned Rolo Surgeon; Daniel Q Herzig, MD (Primary)
WILLIAMS MD, TODD  Resident Pathologist Pre-op Diagnosis: oUB
Lefters BRAZIEL, RITA Intraoperative Consultar Comment; Testing3
=T -
SP17-00814
_ + = Delete Specimen
ID R |Protocol (Alt+1) Source s Description Coll Date Coll Time Collector Coll Dept hd
A |} FROZEN SECTION PROTC Pancreas "I Pancreas- FS 10/27/2017  11:00 AM HERZIG MD. UHS 6A \Ni v
I! .|.| []  Select Multiple Blocks == [elete Last Block == Delete Selected
D C Task (Alt+2) Slides Code Qty Task Flags Task Note
Al +" FS Block
A11 |+ H&E Cryostat section slide 1
A12 |+ H&E Cryostat section slide 1 88331 (CPT@) 1
A13 H&E on a FS Blk 1

Assigning Roles:

2.

lo

6.

Once you are in Case Builder, assign the case to the staff pathologist who paged you about the frozen.
In the Users Assigned: field, type in part of the first or last name and it will try to autofill the full name.
The Role should auto-populate but if it does not then add the appropriate role in the Role Field.
NOTE: If you do not have a staff pathologist assigned, you will not be able to prelim the intra-op!

The specimen should have been already added from the order. The checkbox near the Frozen
(snowflake icon) column signifies this is a frozen specimen.

The Description text should auto-populate from the Description field when the specimen was created.
Add “-FS” to the end of the Description to signify that this is a frozen sample.

The Tasks field for this specimen should already be listed. If there are any additional tasks that need to
be added, use the Add Task field. Make sure if there are multiple blocks that you click on the
appropriate block you are trying to add tasks to before adding your task.

Refer to the Appendix: Adding Extra Tasks and Printing at the end of this guide for more
information.

Click the Accept button to accession the case. This will automatically print the 2 slides and one 1
cassette as well as a document for hand writing the gross and interpretation. Write the Room # and
phone number from the half sheet that came with the specimen on the frozen paperwork that prints.

Using Case Prep Work List:

7.

To remove the frozen block and slides from the Case Prep Work List, click the E tab to open the Case
Prep Work List. You can also find a link to it from your Beaker AP Lab Dashboard. Make sure you are

viewing the Surg Path Frozen view. To change your view, click on the £ Actions button and choose
Views and pick the view you want.
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B | =®
Case Prep Work List - Surg Path Frozens - 1 of 2 selected

e Refresh § Case Builder & Assign

Case | Case Type | Protocols | Patient Task Slides
SP17-00802 - Katnis
SP17-00814 SP 5

FS Block
H&E Cryostat section slide
H&E Cryostat section slide

v

Confirm

< | »
:

I

8. Select the cases you want to confirm on the left side of the window. You can hold down the CTRL
key to select multiple cases. The tasks for all the selected cases appear on the right.

9. Check off the tasks on the right side that you want to confirm. You can also click the All button to
confirm all of the tasks for the selected case(s). The current date and time appear by default. If
necessary, update the completion date and time to reflect the actual time a task was completed.

10. Click ¥ Confirm. If all of the tasks were confirmed for the selected cases, those cases will drop off
the Case Prep Work List.
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Entering the Intra-Op/Frozen in Case Builder:

Assigning Roles and Reviewing Case Comments:

1. The 2 slides and 1 cassette are given to the person performing the Intra-Op procedure. They will
document the Intra-Op on the frozen worksheet. To enter results of the Intra-Op, you need to enter
Case Builder. Click on the Case Builder link on the Dashboard. Scan in the specimen using the barcode
reader or type the specimen ID# manually. Click the Accept button.

a. You can also select the case in the Outstanding List, and click the Case Builder button that is
located right above the list of specimens. ‘Alternatively, say Dragon command: “Start case”

2. Once you are in Case Builder, check to make sure you are assigned to the case.

a. Inthe User Assigned field, type part of your first or last name and it will try to auto fill the full
name.

b. The Role should auto-populate but if it does not then add the appropriate role (Interoperative
Consultant) in the Role Field.

3. Using the Case Summary section of Case Builder (right side), scroll down until you find the Specimens
section. Make sure to read the Description and Comments in this section. If during accessioning the
Description and Comments fields were not used, then nothing will show below the Specimen ID and
Tests.

Case Builder

+ Accept | Accept & Stay <& [ Intra-op (% Grossing [ Case Resuls
Case type SURGICAL PATHOLOGY .
SpQﬂmcnS
Case number: SP17.00660
10 Tests Attnbutes
Users Assigned Role = A - SURGICAL PATHOLOGY
JACKMAN, ANGELK O |Histotechnologist Description: specimer iption - free text

VANSANDT DO, AMAR Staff Pathologist Comment: Stitch mar
BEAKER, HOMUNCUL Resident Pathologist ;l
o+

D R |Protocol (Alt+1) Source
A +"' FROZEMW SECTION PROTC Appendix

Code Description
88331 (CPT®) specimen description - free te]

Entering the Intra-Op/Frozen in Case Builder:
4. Click on the Intra-Op button to start the Intra-Op.

Case Builder

" Accept H Accept & Stay < Clear Change E-;‘lntra—op & Grossing |:='. Case Results

Case type: SURGICAL PATHOLOGY

Case number: SP17-00814 + |

| Case Summary

Procadiira: MTHFR - Pl FASE
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5. This will bring up the Quick Results window. Make sure the 1. Frozen Sections/Intra-Op tab is

selected at the top of the window.
Quick Results x|
2 Gross Description

% | B S 2%Wwa+

A1l Pancreas:
- testing

Intracperative consultation frezen section diagnesis:

B1. Liver:
- testing liver

gzen section diagno 0 &
andy VanSandt, DO — Pathologist
odd Williams, MD — Pathology Resident

Restore Prelim Intra-op Close

Depending on how many specimens you assessioned, there may be multiple blocks listed. A default
text template will appear, enter the results of the Intra-Op. If you need to exit this window and
return to the case to look up a detail about the patient, click the Close button (not the Prelim Intra-
Op!)

Under the line “Frozen section diagnosis confirmed by”: use your .name Smartphrase to add your
name in the text field.

When you are completely done with the results of the Intra-Op, then click the Prelim Intra-Op
button. Note: A Staff Pathologist role must be assigned in order for the the Prelim Intra-Op to work.

This will release a preliminary result to the patient’s chart so that the OR can see the results. To see
the status in the patient’s chart, then click on the Chart Review button on the left side of Case
Builder. In the Chart Review window, click on the Path Tab.

@ | % | W+ | B | TestEignteen ‘
PCP: None
Ref: None
Pt Ins: None

Language: None Allergies MyChart: Pending
ePOLST' NO Filing Tray [Intravenous Infusi... v/- (None)

Adv Dir- NO Research: None

My Sticky Note: 11

Test, Eighteen

DOB: 21 yrs, Male, 11/11/1996
Preferred Name: None

IMRN- 03440372

« + - [Torrevew)

Fatient Sum... Encounters  Lab M\cro Imaging Notes/Trans  Proc Proc Notes Cards LDAs  Other Orders  Media  Consents

Order Inquiry

[APreview = | £ Refresh (11:57 AM) | E Select Al = Deselect All | [2) Review Selected | EF Lab Flowsheet | m2lRoute
Specimen Ing

Y Filters
SnapShot Date/Time Test Status S
Chart Review 11/24/2017 1401 SURGICALPATHOL __ Active - Needs to be Collected Results
Care Everywh... I il l 10/27/2017 11:00 SURGICAL PATHOL... Completed - Preliminary result I
FETARS 09/27/2017 13.39 SURGICAL PATHOL...  Active - Needs to be Collected Print/Fax View

[T Amam Nrind [Caw Danack

The paper work and any left over specimen will be returned to the accessioner. The frozen worksheet
will need to be scanned into Case Results and if there is an adequate amount of leftover sample, the

frozen specimen protocol will be changed to the the actual specimen type in Case Builder.

Scanning Frozen Paperwork into Case Results:

10. Open the case in Case Results by scanning a barcode label while viewing the Outstanding List. To scan
in any documentation into the case, click on the Scan icon on the middle toolbar of Case Results, and
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choose “Scan Image”. Make sure you are on a workstation with a scanner attached to it.

# Results  # Synoptic 9 History # SNOMED =k Addendum | 2 Mnemonic

11. Type in some descriptive text in the Description field. Ex. “Frozen”
12. Click on the “Acquire” button. After the document has been scanned in, you should see the scan in the
scan window. Click the Save Doc button when you are ready to accept the scan.

x|
L Acquire Save doc |Q ect Scanne
Eescription: Frozen I
Doc type: Lab Managed Result Scan
~Page Information
No page is loaded.
First Prev | Mext Last |
r Magnification and R
+ Enlarge | - Reduce |
Actual size | Size to fit |'|
== Rotate | Flip | Rotate == |
rS Options
T Use ADF T Use duplex
Mo image loaded [T Show scanner's user interface
V| Save all pages at actual size
Show Additional Data Fields

Changing the Frozen Specimen Protocol:
13. Go into Case Builder by using the button on your Case Results toolbar. If there is enough sample,
change the Specimen Protocol from “Frozen Section Protocol” to the appropriate specimen. Ex.

“Lung Biopsy”. This will add a Block and a H&E level to the Tasks.Make sure you add “-FS” at the end
of the Description field if you did not add this before to designate that this was a frozen sample.

D R |Protocol (Alt+1) Source iption Coll Date Coll Time C
A \/rLUNG BIOPSY Lung - left lung-FS 114/2018  02:27 PM

14. Click on the new block that was added to the Task list, and click the Delete Selected button.

4| [] Select Multiple Blocks = Delete Last Block [— Delete Selected l
D C Task (Alt+2) Slides Code Qty Task Flags Task Note
Al +" FS Block
A1.1  + H&E Cryostat section slide 1
A12 +* H&E Cryostat section slide 1 88331 (CPT®) 1
Al13 +" H&E on a FS BLOCK 1
A2 BLOCK BIOPSY
AZA H&E, Levels 1

15. In the Add Task field, type in “H&E” and press Enter. Check off the H&E Cryo task and the H&E on FS
Block task. Press the Accept button.
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| | Search

4 Task Protocols
IHC
Others
Recut

_ o x|

Details (77) ||

Clear Selectad

Browse (F4)

Task Protocols
IHC

[O HaE EVEL4-5 |3 wst HaE
Others

O Hae

O HaE LeveL1 0T HaeE LEVEL 10

[ H&E LeveL 11 O HaE LeveL 1112

[ H&E LevEL 12 O HaE LEVEL 1-2

[ H&E LEVEL 13 O HaE LeveL 2

O HaE LEVELS O HaE LEVEL 3-4

[ HaE LEVEL4 [ HaE LEVEL 4-6

[ HaeE LEVELS [ HaeE LeveL 5-6

O HaE LevELE O HaE LeveL 7

[ H&E LEVEL 7-8 O HaE LEVEL 7-9

O HaE LevELS O HaE LeveL g

O H&E LEVELS-10 [] H&E LEVEL10-12

0 v s
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Selected [tems
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1
1
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16. Another H&E on the FS Block and H&E Cryostat section slide task should show up below the previous
frozen tasks.

Al

A1
A12
A1.3
Al4
Alh

Slides

C Task (Alt+2)

" FS Block

+" H&E Cryostat section slide
+" H&E Cryostat section slide

Receiving non-frozen specimens:

Code

1

1 88331 (CPT®)

Qty

'|'| [] Select Multiple Blocks

Task Flags

Usually, after receiving the frozen specimens you will also receive the non-frozen specimens for the case.
These specimens need to be accessioned into Case Builder and you will need to manually print the specimen

labels.

1. Click on the Case Builder link from the Beaker AP Lab Dashboard and either scan the barcode of the

non-frozen specimens or type the specimen ID manually.

2. Check that all the information for that specimen is filled out on that specimen’s row.

3. If you need to add any tasks to that specimen, make sure you click on that specimen protocol and
then click on the block you are trying to add the task. Click in the Add Task field and type in part of
the name of the task and press Enter. Check off the tasks you want to add and press the Accept

button.

4. Press the Accept button to save and close out of Case Builder.

Printing out non-frozen specimen labels:
When you check in non-frozen specimens, the Beaker specimen label will not print automatically when you
accession the case. To print a AP Specimen label:
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1. In Case Builder, click on the £ Actions button and choose Labels and Docs. (Alternatively, you can

personalize your Case Builder tool bar to have the Labels and Docs as a button).
Select “Label” for the Document type:.
Click on the Print New option.

Select your workstation printer for the Printer field.

ok wnN

lot of erroneous extra labels!

Choose “OHSULAB AP Specimen Label” by clicking on the magnifying glass next to the Print New Field.

Select “1 per Specimen” for the Copies field. Note: if you leave it on one per container, you will print a

7. Inthe Specimen field, choose the specimen you want to print. The settings should look like the

following:

Case: SP18-00068
acumem type: 2_ I Label I

[(3' Print ﬂEWZI ‘_[ OHSULAB AR Specimen Label I Recipient:

 Reprint: Fax number:

Printer: S_IEHBAMSP LABELS [
Copies: ‘_I 1 per Specimen - I

If the label prints test info, use: Only print documents for the following:

Test: Specimen: 7

Containgr:

8. Click the Print button. The label should look like this:

Munoz, Kathleen

MR#03503009 DOB:11/30/1974-F
AUTCRURIAI
SP18-00068 A

CDT:1/12/18 0955 BRAIN

1lar Mass, FS
ﬁ?story oF acromegaly
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Neuro Frozens:

1. Click on the Case Builder link from the Beaker AP Lab Dashboard and either scan the barcode of the
frozen neuro specimens or type the specimen ID manually.
Note: If your frozen specimen isn’t Specimen A, you may get a message asking about leaving
placeholders. Make sure to say yes to that window to leave room for specimens the OR hasn’t sent
yet.

2. Once you are in Case Builder, assign the case to the staff pathologist who paged you about the frozen.
In the Users Assigned: field, type in part of the first or last name and it will try to autofill the full name.
The Role should auto-populate but if it does not then add the appropriate role in the Role Field.
NOTE: If you do not have a staff pathologist assigned, you will not be able to prelim the intra-op!

3. If you have more than one Specimen Protocol, then click on the Frozen specimen. Then click in the
Task field for the FB Block row to select that row and press the Delete Selected button. That should
remove the block and tasks that were added by default for that frozen specimen.

+ = Delete Specimen
D R |Protocol (Alt+1) Source Description Coll Date Coll Time Collector Coll Dept N
A +" FROZEN SECTION PROTC Brain Brain 117/2018  08:39 AM BEAKER, HC LAB SURGIC |
&[] Select Multiple Blocks == Delete Last Block | - Delete Selected
D C Jask (A Slides Code Qty Task Flags Task Note |
Al FS Block DI
Al IR ryostat section siide 1
Al12 H&E Cryostat section slide 1 88331 (CPT®) 1
A13 H&E on a FS BLOCK 1

4. Click in the Add Task field, and press “1” and press Enter. Check off the “1 FS NEURO SQUISH &
TOUCH PREP” and press the Accept button.

= I | I X I
| | Search e | Details (F7) | Clear Selectad |
Selected ltems
A Task Protocols Task Protocols [=l|| Task Protocols
A
Others = 1FS NEURO SQUISH & [1] =
1 FS NEURO SQUISH & TOUCH PREF ] 1 FS NEURD SOUISH PREP TOUCH PREP -
Recut iiie THEE [ 175 PANEL FSBLK-CYRO-HAE
[ 10 BLOCKS AND 10 H&E [ 11q 23-MLL for FISH, Bloed, fresh-frz cells
[ 11q 23-MLL for FISH, BM, fresh-frz cells [ 11q ATM, Bloed, fresh-frz cells
[ 11q ATM, BM, fresh-frz cells [ 19q13 for FISH, Cligodendroglioma, Blood, fresh-
frz cells

| 19q13 for FISH, Cligodendroglioma, BM, fresh-frz | 1p36 for FISH, Oligedendroglioma, Blood, fresh-frz
cells cells
[ 1p36 for FISH, Oligegendroglioma, BM, fresh-frz [ BLOCK WITH H&E

5. The following tasks will be added. Note: The Block NP and the last H&E is for future use when you
switch the sample from frozen protocol to brain protocol. (see step 12)
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#| [] Select Multiple Blocks

D C | Task (Alt+2) Slides Code Qty Task
Al Block NP FS

A1 H&E Cryostat section slide 1

A1.2 H&E Cryostat section slide 1 88331 (CPT®) 1

A13 TOUCH PREP ADD 1

Ald SQUISH PREP ADDITION/ 1

A5 SQUISH PREP ADDITIONA 1

AlB H&E on a FS BLOCK 1

A2 Block NP

A21 H&E 1

6. Press the Accept and Stay button to save your changes and accession your frozen sample. It will
print 1 block, 5 paper slide labels and 1 frozen worksheet. Give these items to the resident/PA.

Case Builder

" Accept JH Accept & Stay | Clear Changes E}lntra—op E}Grgssing E-}Case Results [’ﬂ Holds Izabels & Docs

7. To remove the frozen block and slides from the Case Prep Work List, click the E tab to open the
Case Prep Work List. You can also find a link to it from your Beaker AP Lab Dashboard. Make sure
you are viewing the Surg Path Frozen view. To change your view, click on the t-) Actions button and
choose ™ Views and pick the view you want.

8. Find your case and check off all the tasks associated with the frozen. Click the Confirm button.

rCase Prep Work List - Surg Path Frozens }1 of 14 selected [ R 4

ORgfresh ﬁ Case Builder & Assign 'ﬁ.\fiewg -

Case Case Type | Protocols Patient = Task Slides Date Time Fol
SP18-00064  |SP A - PROSTATE NEEDLE __ | Beaker, Baric b TBiock NP F3 Today  Now
SP18.00065 |SP A _FROZEN SECTION P-.. |Lannister, Tyi [ [R&E Coyomtat soction silds 1 Today  Now
SP18-00069 |SP A~ SYNOVIUM, B-SYN _ |[Tumey, Anest [ THAE Cryoetat section siide A[Today  How
SP1800073 |SP A-LUNC BIOPSY Beaker, Yoda
SP1800085 |SP A - SOFT TISSUE MASS | Radiant, Cathy L LOUCHIERE AT 1Today  Now
SP18-00086 A~ LUNC BIOPSY, B -F.__ |Arctic, Ocean I QU HIEHE A DDTTONAC | Today  MNow

- A1 SQUISH PREP ADDITIONAL 1 Today  MNow

SP18-00087 - BRAIN/MENINGES N.__

IO TATTY

‘ x 4= Previous || =
SP18_00087 Status: Accessioned
F, 98 yrs, 1/1/1920 | Confirm
ROAZA2 submitted bv OHSL PATIENT -

Changing the Frozen Neuro Specimen Protocol:

9. When the Intra-Op is complete, the resident/PA should return the frozen worksheet and the extra
sample to you. Go into Case Builder for that case. If there is enough sample, change the Specimen
Protocol from “Frozen Section Protocol” to the appropriate specimen. Click on the FROZEN
SPECIMEN PROTOCOL and delete that protocol. Type in “brain” and press Enter. You should have 3
choices. Choose the appropriate choice. Click on the Accept button.
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¥ Record Select

Search:{ETL

& MName Report Name Charge IDs

BRAIN BIOPSY BRAIN BIOPSY 88307, MCB000556
BRAINMENINGES NOT TUMOR. BRAIN/MEMNINGES NOT TUMOR. 88305, MCB8000555
BRAIN/MEMINGES TUMOR RESEC... BRAIN/MENINGES TUMOR RES... 88307, MCB000556

10. A message will pop up. MAKE SURE TO CHOOSE THE “Keep Tasks” BUTTON!

Case Builder LI

New specimen protocol has been selected.

Would you like to remave all tasks on this specimen and replace
with tasks from newly selected specimen protocol?

Delete tasks

11. In the Description field for the specimen protocol you just changed, make sure you add “-FS” at the
end of the description to designate that this was a frozen sample.

12. The “Block NP” and the “H&E” that was already added in when you picked “1 FS NEURO SQUISH &
TOUCH PREP” is for the new protocol you just added.

13. Press the Accept and Stay button to save your changes.
Receiving non-frozen specimens:

Usually, after receiving the frozen specimens you will also receive the non-frozen specimens for the case.
These specimens need to be accessioned into Case Builder and you will need to manually print the specimen
labels.

5. Click on the Case Builder link from the Beaker AP Lab Dashboard and either scan the barcode of the
non-frozen specimens or type the specimen ID manually.

6. Check that all the information for that specimen is filled out on that specimen’s row.

7. If you need to add any tasks to that specimen, make sure you click on that specimen protocol and
then click on the block you are trying to add the task. Click in the Add Task field and type in part of
the name of the task and press Enter. Check off the tasks you want to add and press the Accept
button.

8. Press the Accept button to save and close out of Case Builder.

Printing out non-frozen specimen labels:

When you check in non-frozen specimens, the Beaker specimen label will not print automatically when you
accession the case. To print a AP Specimen label:

9. In Case Builder, click on the £ Actions button and choose Labels and Docs. (Alternatively, you can
personalize your Case Builder tool bar to have the Labels and Docs as a button).

10. Select “Label” for the Document type:.

11. Click on the Print New option.

12. Choose “OHSULAB AP Specimen Label” by clicking on the magnifying glass next to the Print New Field.
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13. Select your workstation printer for the Printer field.

14. Select “1 per Specimen” for the Copies field. Note: if you leave it on one per container, you will print a
lot of erroneous extra labels!

15. In the Specimen field, choose the specimen you want to print. The settings should look like the
following:

Case: SP18-00068

yumem type: 2_ I Label I

l?? Print ﬂEWZl ‘_l OHSULAB AP Specimen Label [ Recipient:
 Reprint:

Fax number:

Printer: S_EHBA318P LABELS |
Copies: ‘.I 1 per Specimen - I

Only print documents for the following:

If the label prints test info, use:

Test: Specimen: 7 SP18-

Container:

16. Click the Print button. The label should look like this:

Munoz, Kathleen
MR#03503009 DOB:11/30/1974-F

AW EARI

Il
AT REE

ellar Ma?s FS
istory of acromegaly

Scanning Frozen Paperwork into Case Results:

1. Open the case in Case Results by scanning a barcode label while viewing the Outstanding List. To scan
in any documentation into the case, click on the Scan icon on the middle toolbar of Case Results, and
choose “Scan Image”. Make sure you are on a workstation with a scanner attached to it.

# Results # Synoptic 9D History # SNOMED =k Addendum | #21Mnemaonic

2. Type in some descriptive text in the Description field. Ex. “Frozen”

3. Click on the “Acquire” button. After the document has been scanned in, you should see the scan in the
scan window. Click the Save Doc button when you are ready to accept the scan.
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Result 1

mlmponlﬁ. Save doc I B copy [TyPaste | & clearzl W Clearpage | 2 Select Scanner

Eescription: Frozen I

Dac type: Lab Managed Result Scan

~Page Information
Mo page is loaded.

First | Prev | Mext | Last |

Magnification and R

+ Enlarge | - Reduce |
Actual size | Size to fit I'l
<< Rotate | Flip | Rotate »> I
r Scanner Optio
[T Use ADF T Use duplex

No image loaded [T Show scanner's user interface

¥ Save all pages at actual size

Show Additional Data Fields
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Appendix: Adding Extra Tasks and Reprinting Labels

Adding Tasks:

1. When you add specimens, certain default tasks will populate the bottom table. Please check to
make sure those tasks are correct! If you have multiple specimens, click on each specimen’s
protocol row and the tasks associated with that specific specimen will show in the table below.

2. To add more tasks: Select the specimen or block that needs additional stains or tasks. In the Add
Task field, search for the task protocol you want to add. Type part of the name and press Enter to
narrow down the choices of tasks. This will bring up a Task Protocol Browser window and you can
check off the tasks you want to add.

a. If you would like to request Flow Cytometry on your specimen, type in “flow” in the Add Task
field. Check off the the task “Flow Cytometry Needed”. This will add the task “Flow
Cytometry Requested” in the task list. This task requires a task note to let Flow know what
you would like them to perform. See next section about adding Task notes.

b. If you would like to order a flow sort on the case, type in “flow” in the Add Tast field. Check
off the task “FLOW SORT”. This will add the task “Flow Sort” in the task list. This task
requires a task note to let Flow know what you would like them to perform. See next section
about adding Task notes. Ex. “MRD Sort for FISH, IGH rearrangement”

c. If you would like multiple copies of the same slide or test, after you choose a test in the task
protocol browser, you can use the up and down arrows to increment the number of
slides/tests requested.

|H8dE | | Search Pere | Details (F7) | Clear Selected |
4 Task Protocols ::;k Protocols 2| fE=kProtocar:
V] HAE 4|~

e [ H&E LEVEL 4-5 O MsIH&E 7 -
Others
Recut O Hee cavo

[T HAELEVELL O HaE LEVEL 10

O Hae LEvEL1L O HaE LEvEL 11-12

Deleting Items:

If the case hasn't yet been accepted, deleting an item completely removes it from the case. If the

case has already been accepted, the deleted item appears with a line through it to indicate that it
doesn't need to be processed or performed and that charges won't be filed for it.

To see deleted tasks, click — Show Deleted under the &2 Actions button drop down list . If you
deleted an item in error, select it and click 144 Restore.

Adding Task Notes:

Sometimes you need to add a note to a task to add extra information. For example, if you order “Flow
Cytometry Needed” or a “Flow Sort”, the Flow techs need additional information to process the test.
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1. To add atask note, the easiest way is to find the task in the Task list that you want to add a task note,

2.

3.

and click on the grey field under the column Task Note for that row.

+| [] Select Multiple Blocks == Delete Last Block == Delete Selected

D C |Task (Alt+2) Slides Code Qty Task Flags Task Note
A1.16 |+ Giemsa May Grunwald 1
Al ~" cKIT D816 for Mastocytosis

Al Flow Cytometry Requested | .I [ l

AT Cytospin (Flow) 1
A118 Cytospin (Flow) 1
A1.19 Flow Label 1
A1.20 Flow Label 1
Al Flow Label 1
4122 Flrai | ahal 1

It will bring up the Case Info window. Type in the note you want to add for that particular task. Click
the Accept button.

Case HM17-00169

1 Case 2 Specimen 3 Task
Task: Flags: otes-
12|A1  Slide, Unstained A 2 o w | 2@+ B >SS
13|A1  Slide, Unstained Rule out Iymphoma|
14|A1  Giemsa May Grunwald
15|A1  Giemsa May Grunwald
16 A1  Giemsa May Grunwald J
17|A1  Giemsa May Grunwald

4 4 LT D846 for Mactocid F

Flow Cytometry Requested LI

Apply this flag: To this type of task: Apply ‘

X Cancel

In Case Builder, you will see the task note listed.

4| [] Select Multiple Blocks == Delete Last Block == Delete Selected
D C |Task (Alt+2) Slides Code Qty Task Flags Task Mote ;l
Al +” cKIT D816 for Mastocytosic
Al [ * Flow Cytometry Requested I | | [Ru\e out lymphoma l

AT Cytospin (Flow)
A118 Cytospin (Flow)

A1.19 Flow Label
A120 Flow Label
A121 Flow Label

A122 Flow Label

444444
|

Reprinting Frozen Cassettes:
If you have to reprint a frozen specimen cassette:

1.

In Case Builder, click on the €9 Actions button and choose Labels and Docs. (Alternatively, you can
personalize your Case Builder tool bar to have the Labels and Docs as a button).

Select “Block/Slide Etch” for the Document type:.

Click on the Print New option.
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4. Choose “OHSUlab AP Label FRZ Cassette” by clicking on the magnifying glass next to the Print New

Field.
em Select _ | o| x|
Search| | o
D | Label
1237681202 OHSUlab AP Labeler Slidemate
212( alo

OHSUlab Al

N W

Case: SP17-00708

=) db d
P Label FRZ C:

Select your workstation printer for the Printer field.
Select “1 per Container” for the Copies field.

In the Specimen field, choose the specimen you want to print.

In the Container field, choose the frozen block you are trying to reprint.

x|
Document type: Elnci-o’slide Etch l
E- Print ﬂew:l lOHSUIabAF’ Label FRZ Casset [ Recipient:
" Reprint: Fax number:
Printer: nLABCASSZSP LABELS I
Copies: 1 per Container

If the label prints test info, use:

Test:

9. Press the Print button.

Reprinting Slide Labels:

Cnly print documents for the following:

Specimen: l SP17-00708 A

Containgr: 1IsP17-00708 A1

If you need more slide labels or need to reprint existing labels, you can use the Labels and Docs activity to

print additional slide labels.

1. Click on the Label Print link on your Beaker AP Lab Dashboard.

Beaker AP Lab Dashboard

Common Activities

Case Receiving
Case Builder

Case Prep Worklist
Outstanding List
Case Results

Case Inquiry

Setup Bench

Case Linking

2080

Tracking
Holds

Sendout Bench
Packing List Editor

Label Print l
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2. Click on the Cases tab. Type in the case number manually. Click the Accept button.

5 Case Lookup X
Specimens Batches Packing Lists Requisitions Storage Containers
|HM17-00240) | Collapse <<

rCase Search

Search by: Patient Pl

Dates: 10/19/2017 To 12M18/2017 Refresh

Mo data to display

+  Accept ¥ Cancal

3. Choose Print New and click on the magnifying glass to select “OHSUlab AP Label Multiple Containers
per row”. (If Print New is grayed out, then choose Reprint with the same setting.)

Case: HM17-00164 x |

Document type: a Label
Ly

' Print new: OHSUlab AP Label Multiple Cor Recipient:

 Reprint: Fax number:

4. IPnnter SJHBSTTP LABELS I
t Fopms 11 per Container

If the label prints test info, use: Only print documents for the following:

6.

Test: Specimen: HM17-00164 A

Containgr: HM17-00164 A1-1 o

Print Cancel
4. Choose the appropriate printer for your workstation from the list.
5. Inthe Copies field, choose “1 per Container”

6. Choose the Specimen (if there are multiple specimens). In the Container field, choose the slide you
want to print.

7. Click on the Print button.
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